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Notice of Meeting

31 Burrowes Street, Darkan

Western Australia 6392

Telephone: (08) 97362222

Facsimile: (08) 97362212

Dear Elected Member shire@westarthur.wa.gov.au

The next Ordinary meeting of the Shire of West Arthur will be held on Tuesday 17" August 2021 in the
Council Chambers commencing at 7.00pm.

Schedule

7.00pm Ordinary Council Meeting

lan Fitzgerald
A/Chief Executive Officer

DISCLAIMER

No responsibility whatsoever is implied or accepted by the Shire of West Arthur for any act, omission or statement or intimation occurring
during Council or Committee meetings or during formal/informal conversations with staff. The Shire of West Arthur disclaims any liability for
any loss whatsoever and howsoever caused arising out of reliance by any person or legal entity on any such act, omission or statement or
intimation occurring during Council or Committee meetings or discussions. Any person or legal entity that act or fails to act in reliance upon
any statement does so at the person’s or legal entity’s own risk.

In particular and without derogating in any way from the broad disclaimer above, in any discussion regarding any planning application or
application for a licence, any statement or limitation of approval made by a member or officer of the Shire of West Arthur during the course of
any meeting is not intended to be and is not taken as notice of approval from the Shire of West Arthur. The Shire of West Arthur warns that

anyone who has an application lodged with the Shire of West Arthur must obtain and only should rely on WRITTEN CONFIRMATION of the
outcome of the application, and any conditions attaching to the decision made by the Shire of West Arthur in respect of the application.

AGENDA

Shire of West Arthur
Ordinary Council Meeting
17t August 2021

MISSION STATEMENT

To value and enhance our community lifestyle and environment through strong local
leadership, community involvement and effective service delivery.


mailto:shire@westarthur.wa.gov.au
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DISCLAIMER

INFORMATION FOR THE PUBLIC ATTENDING COUNCIL MEETINGS

Please Note:

The recommendations contained in this agenda are officers’ recommendations only and should not be
acted upon until Council has resolved to adopt those recommendations.

The resolutions of Council should be confirmed by perusing the minutes of the Council meeting at which
these recommendations were considered.

Members of the public should also note that they act at their own risk if they enact any resolution prior
to receiving official written notification of Councils decision.

Meeting Procedures:

1. All Council meetings are open to the public, except for matter raised by Council under “confidential
items”.

2. Members of the public may ask a question at an ordinary Council Meeting under “public question
time”.

3. Members of the public who are unfamiliar with meeting procedures are invited to seek advice at
the meeting. If unsure about proceeding, just raise your hand when the presiding member
announces public question time.

4. All other arrangements are in accordance with the Council’'s standing orders, policies and decision
of the Shire of West Arthur.

Council Meeting Information:
Your Council generally handles all business at Ordinary or Special Council Meetings.
From time to time Council may form a Committee to examine subjects and then report back to Council.

Generally all meetings are open to the public; however, from time to time Council will be required to
deal with personal, legal and other sensitive matters under “confidential items”. On those occasions
Council will generally close that part of the meeting to the public. Every endeavour will be made to do
this as the last item of business of the meeting.

Public Question Time. Itis a requirement of the Local Government Act 1995 to allow at least fifteen (15)
minutes for public question time following the opening and announcements at the beginning of the
meeting. Should there be a series of questions the period can be extended at the discretion of the
presiding member.

Written notice of each question should be given to the Chief Executive Officer fifteen (15) minutes prior
to the commencement of the meeting. A summary of each question and the response is included in
the meeting minutes.

When a question is not able to be answered at the Council Meeting a written answer will be provided
after the necessary research has been carried out. Council staff will endeavour to provide the answers
prior to the next ordinary meeting of Council.
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Councillors may from time to time have a financial interest in a matter before Council. Councillors must
declare an interest and the extent of the interest in the matter on the Agenda. However, the Councillor
can request the meeting to declare the matter trivial, insignificant or in common with a significant number
of electors or ratepayers. The Councillor must leave the meeting whilst the matter is discussed and
cannot vote unless those present agree as above.

Members of staff, who have delegated authority from Council to act on certain matters, may from time
to time have a financial interest in a matter on the Agenda. The member of staff must declare that
interest and generally the presiding member of the meeting will advise the Officer if he/she is to leave
the meeting.

Agendas, including an Information Bulletin, are delivered to Councillors within the requirements of the
Local Government Act 1995, i.e. seventy-two (72) hours prior to the advertised commencement of the
meeting. Whilst late items are generally not considered there is provision on the Agenda for items of
an urgent nature to be considered.

Should an elector wish to have a matter placed on the Agenda the relevant information should be
forwarded to the Chief Executive Officer in time to allow the matter to be fully researched by a Shire
Officer. An Agenda item, including a recommendation, will then be submitted to Council for
consideration. The Agenda closes the Friday week prior to the Council Meeting (i.e. ten (10) days prior
to the meeting).

The Information Bulletin produced as part of the Agenda includes items of interest and information,
which does not require a decision of Council.

Agendas for Ordinary Meetings are available at the Shire of West Arthur Office and on the Shire website
seventy-two (72) hours prior to the meeting and the public are invited to view a copy at the Shire Office.

Agenda items submitted to Council will include a recommendation for Council consideration. Electors
should not interpret and/or act on the recommendations until after they have been considered by
Council. Please note the Disclaimer in the Agenda (page 2).

Public Inspection of Unconfirmed Minutes (Regulation 13).
A copy of the unconfirmed Minutes of Ordinary and Special Meetings will be available for public

inspection from the Shire of West Arthur Office and the Shire of West Arthur website within ten (10)
working days after the Meeting.

lan Fitzgerald
A/Chief Executive Officer
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SHIRE OF WEST ARTHUR - QUESTIONS FROM THE PUBLIC

Name:

Residential Address:

Phone Number: Meeting Date:

Signature:

Council Agenda Item Number:
If applicable-see below*

Name of Organisation Representing:
If applicable

QUESTION

Each member of the public is entitled to ask up to 3 questions before other members of the public
will be invited to ask their question. A total of 15 Minutes is allotted to Public Question Time at
Council Meetings. If submitting questions to the Council, they are to relate to the Agenda Item
tabled at that meeting.

Please Note: Members of the public must be in attendance at the Council Meeting to which they
have submitted a question(s) for response. If this is not the case, the questions(s) will be treated
as ‘normal business correspondence’ and the question / response will not appear in the Council
Minutes.

Please see Notes on Public Question Time on Pages 4 and 5 above

* Council Meetings: Questions are to relate to a matter affecting the Shire of West Arthur.
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APPLICATION FOR LEAVE OF ABSENCE

(Pursuant to Section 2.25 of the Local Government Act 1995 (as amended))

(1) A council may, by resolution, grant leave of absence to a member.

(2) Leave is not to be granted to a member in respect to more than 6 consecutive ordinary meetings of
the Council without the approval of the Minister.

(3) The granting of the leave is to be recorded in the minutes of the meeting.

(4) A member who is absent without first obtaining leave of the Council throughout 3 consecutive
ordinary meetings of the Council is disqualified from continuing his or her membership of the
Council.

(5) The non-attendance of a member at the time and place appointed for an ordinary meeting of the
Council does not constitute absence from an ordinary meeting of Council —

(a) if no meeting of the Council at which a quorum is present is actually held on that day;

or
(b) if the non-attendance occurs while —
() the member has ceased to act as a member after which written notice has been given

to the member under Section 2.27 (3) and before written notice has been given to the
member under Section 2.27 (5);

(i) while proceedings in connection with the disqualification of the member have been
commenced and are pending;
or

(iii) while the election of the member is disputed and proceedings relating to the disputed
election have been commenced and are pending.

l, hereby apply for Leave of Absence from the

West Arthur Shire Council from to for the

purpose of

Signed: Date:
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WRITTEN DECLARATION OF INTEREST IN MATTER BEFORE COUNCIL

NOTE: USE ONE FORM PER DECLARATION |

@ 1, wish to
declare an interest in the following item to be considered by council at its meeting to be held on
(2)

(3) Agenda item

(4) The type of interest | wish to declare is;

O Financial pursuant to Sections 5.60A of the Local Government Act 1995.

O Proximity pursuant to Section 5.60B of the Local Government Act 1995.

O Indirect Financial pursuant to Section 5.61 of the Local Government Act 1995.

O Impartiality pursuant to Regulation 11 of the Local Government (Rules of Conduct) Regulation 2007.

(5) The nature of my interest is

(6) The extent of my interest is

| understand that the above information will be recorded in the Minutes of the meeting and recorded by
the Chief Executive Officer in an appropriate Register.

DECLARATION BY:

Signature Date
RECEIVED BY:
Chief Executive Officer Date

(1) Insertyou name.

(2) Insert the date of the Council Meeting at which the item it to be considered.

(3) Insert the Agenda Item Number and Title.

(4) Tick the box to indicate the type of interest.

(5) Describe the nature of your interest.

(6) Describe the extent of your interest (if seeking to participate in the matter under the s.5.68 of the Act).
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DISCLOSURE OF FINANCIAL INTEREST, PROXIMITY INTEREST AND/OR INTEREST
AFFECTING IMPARTIALITY

Financial pursuant to Sections 5.60A of the Local Government Act 1995

5.60A — Financial Interest

For the purpose of this Subdivision, a person has a financial interest in a matter if it is reasonable to
expect that the matter will if dealt with by the local government, or an employee or committee of the
local government or member of the council of the local government, in a particular way, result in a
financial gain, loss, benefit or detriment for the person.

[Section 5.60A inserted by No. 64 of 1998 s. 30; amended by No. 49 of 2004 s. 50.]
Proximity pursuant to Section 5.60B of the Local government Act 1995
5.60B — Proximity Interest

(2). For the purposes of this Subdivision, a person has a proximity interest in a matter if the matter
concerns —
(a). aproposed change to a planning scheme affecting land that adjoins the person’s land;
(b). a proposed change to zoning or use of land that adjoins that person’s land; or
(c). a proposed development (as defined in section 5.63 (5)) of land that adjoins the
person’s land.

(2). In this section, land (“the proposal land”) adjoins a person’s land if —
(a). the proposal land, not being a thoroughfare, has a common boundary with the person’s
land;
(b). the proposal land, or any part of it, is directly across a thoroughfare from, the person’s
land; or
(c). the proposal land is that part of a thoroughfare that has a common boundary with the
person’s land.

3). In this section a reference to a person’s land is a reference to any land owned by the person or
in which the person has any estate or interest.

[Section 5.60B inserted by No 64 of 1998 s. 30.]
Indirect Financial pursuant to Section 5.61 of the Local Government Act 1995

5.61 — Indirect financial interest

A reference in this Subdivision to an indirect financial interest of a person in a matter includes a
reference to a financial relationship between that person and another person who requires a local
government decision in relation to the matter.

Impartiality pursuant to Regulation 11 of the Local Government (Rules of Conduct) Regulation
2007

11 — Disclosure of interest

(2). In this regulation —
Interest means an interest that could, or could reasonably be perceived to; adversely affect the
impartiality of the person having the interest arising from kinship friendship or membership of an
association.

(2). A person who is a council member and who has an interest in any matter to be discussed at a
council or committee meeting attended by the member must disclose nature of the interest —
(a). in a written notice given to the CEO before the meeting;
or
(b). at the meeting immediately before the matter is discussed.
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3). Sub-regulation (2) does not apply to an interest referred to in section 5.60 of the Act.

(4). Sub-regulation (2) does not apply if —

(a).
(b).

A person who is a council member fails to disclose an interest because the person
did not know he or she has an interest in the matter; or

A person who is a council member fails to disclose an interest because the person
did not know the matter in which he or she had an interest would be discussed at
the meeting and the person disclosed the interest as soon as possible after the
discussion began.

(5). If, under sub-regulation (2)(a), a person who is a council member discloses an interest in a
written notice given to the CEO before a meeting then —

().
(b).

6). If-

(a).
(b).

Before the meeting the CEO is to cause the notice to be given to the person who is
to preside at the meeting; and

At the meeting the person presiding is to bring the notice and its contents to the
attention of the persons present immediately before a matter to which the disclosure
related is discussed.

Under sub-regulation (2)(b) or (4)(b) a person’s interest in a matter is disclosed at
a meeting; or

Under sub-regulation (5) (b) notice of a person’s interest in a matter is bought to
the attention of the persons present at a meeting.

The nature of the interest is to be recorded in the minutes of the meeting.

Describe the extent of your interest (If seeking to participate in the matter under the s.5.68 of

the act)

5.68 — Councils and committees may allow members disclosing interests to participate etc. in

meetings

(2). If a member has disclosed, under section 5.65, an interest in a matter, the members present at
the meeting who are entitled to vote on the matter

(a). may allow the disclosing member to be present during any discussion or decision
making procedure relating to the matter; and

(b). may allow , to the extent decided by those members, the disclosing member to preside
at the meeting (if otherwise qualified to preside) or to participate in discussions and the
decision making procedures relating to the matter if —

(i) the disclosing member also discloses the extent of the interest; and
(i) those members decide that the interest —

() is so trivial or insignificant as to be unlikely to influence the
disclosing member’s conduct in relation to the matter; or
(1) is common to a significant number of electors or ratepayers.

(2). A decision under this section is to be recorded in the minutes of the meeting relating to the
matter together with the extent of any participation allowed by the council or committee.

(3). This sections does not prevent the disclosing member from discussing, or participating in the
decision making process on, the question on whether an application should be made to the
Minister under section 5.69.
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Shire of West Arthur

Notice of Ordinary Council Meetings

In accordance with the Local Government Act 1995 and Local Government (Administration) Regulations
1996 Reg 12 (2) it, is hereby notified that as from January 2021 to December 2021, Ordinary Council

meetings of the Shire of West Arthur will be held as follows:

DATE LOCATION TIME
January 2021 No meetings Scheduled
16 February 2021 Council Meeting Council Chambers 6.00pm
16 March 2021 Council Meeting Council Chambers 6.00pm
20 April 2021 Council Meeting Council Chambers 6.00pm
18 May 2021 Council Meeting Council Chambers 6.00pm
15 June 2021 Council Meeting Council Chambers 6.00pm
27 July 2021 Council Meeting Hawthorn Room, CRC 6.00pm
17 August 2021 Council Meeting Council Chambers 7.00pm
28 September 2021 Council Meeting Council Chambers 7.00pm
19 October 2021 Council Meeting Council Chambers 7.00pm
16 November 2021 Council Meeting Council Chambers 7.00pm
14 December 2021 Council Meeting Council Chambers 7.00pm
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SHIRE OF WEST ARTHUR

Agenda for the Ordinary Meeting of Council to be held in the Council Chambers on Tuesday 17th August
2021 — commencing at 7.00pm.

Contents
1. Declaration of Opening / Announcements of VISItOrS ..........coeiiiiiiiiiiiiii e, 11
2. Attendance / Apologies / Approved Leave of ADSENCE............ovveiiiiiiiiiiiiice e, 11
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1. Declaration of Opening / Announcements of Visitors

The Presiding Member to declare the meeting open.

2. Attendance / Apologies / Approved Leave of Absence
COUNCILLOR’S: Cr Kevin King (Shire President)
Cr Neil Morrell (Deputy Shire President)

Cr Graeme Peirce
Cr Adam Squires
Cr Julie McFall

Cr Marie Lloyd

STAFF: lan Fitzgerald (A/Chief Executive Officer)

APOLOGIES:
Cr Neil Manuel

ON LEAVE OF ABSENCE:

ABSENT:

MEMBER OF THE PUBLIC:

3. Announcements by the Presiding Member

4. Response to Previous Public Questions Taken on Notice
5. Public Question Time

6. Petitions / Deputations / Presentations / Submissions

Mr Peter Metcalf — Fire fighting equipment

7. Applications for Leave of Absence

8. Disclosures of Interest
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9. Confirmation of Minutes of Previous Meetings Held 27t July 2021

9.1 Ordinary Council Meeting Minutes 27" July 2021

Statutory Environment:
Section 5.22 of the Local Government Act provides that minutes of all meeting to be kept and

submitted to the next ordinary meeting of the council or the committee, as the case requires,
for confirmation.

Voting Requirements:
Simple Majority

Recommendation:

That the Minutes of the Ordinary Meeting of Council held in the Hawthorn Room at the
Community Resource Centre on 27" July 2021 be confirmed as atrue and correct record
of the meeting.

Moved: Seconded:
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10.

Reports of Committees of Council

11.

Reports from Councillors

Cr Kevin King (President)

Cr Neil Morrell (Deputy President)

Cr Graeme Peirce

Cr Adam Squires

Cr Julie McFall

Cr Marie Lloyd

Cr Neil Manuel

AGENDA
17 AUGUST 2021
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12. Chief Executive Officer

ITEM 12.1 — VOTING DELEGATES — WALGA AGM

File Reference: 22.1

Location: Shire of West Arthur
Applicant: A/Chief Executive Officer
Author: A/Chief Executive Officer
Authorising Officer A/Chief Executive Officer
Date: 5 August 2021
Disclosure of Interest: Nil

Attachments: Nil

Previous Reference: N/A

Summary:

The 2020 WALGA Annual General Meeting is to be held on Monday 20 September 2021. In
order to exercise their voting entitlement the Shire must nominate voting delegates by Friday
27 August 2021.

It is proposed that Cr Kevin King and Cr Neil Morrell, as Shire President and Deputy President
respectfully, be nominated as Council’s voting delegates with the A/Chief Executive Officer as
a Proxy voting delegate in the event one of the councillors is unable to be present.

Background:

All WALGA member councils are entitled to be represented by two voting delegates at the
AGM of WALGA to be held on Monday 20 September 2021. In the event that a voting delegate
is unable to attend, provision is made for proxy delegates to be registered. Only registered
delegates or registered proxy delegates will be permitted to exercise voting entitlements on
behalf of member councils. Delegates may be elected members or serving officers.

WALGA is the peak industry body for local government in Western Australia. At the Annual
General Meeting, members consider WALGA's annual financial statements, the President’s
report and executive and member motions that are raised.

A political forum for Presidents, Deputy Presidents and Chief Executive Officers is being held
prior to the event.

Comment:

A request has been received from WALGA for nominations to be made by Friday 28 August
2020.

The A/Chief Executive Officer has discussed the WALGA Convention with the Shire President.

Consultation:
Councillors have been provided with a copy of the Annual WALGA Convention program.

Statutory Environment:
Local Government Act 1995

Policy Implications:
Policy G.1.2: Attendance at Events Elected Members and CEO Policy — extract:
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Local Government Week, including Western Australian All Councillors
WALGA Annual General Meeting and Local Government Chief Executive Officer

other events hosted by Western Australian | Association
Local Government Association (WALGA) | (WALGA)

Financial Implications:
There will be registration and accommodation expenses incurred for those attending the
convention and allowance has been made in the 2021/22 budget.

Strategic Implications:

Our strategies and plans to achieve this include:
= The Shire Council is representative of the community and collaborates with
Shire staff to ensure the best outcomes for the community
= Elected members have the training and skills relevant to serving as
Councillors in order to act in the best interest of the Shire
= Council process is open and transparent to the general community

Council's Corporate Plan states:
“Fund, promote, support and encourage elected member representation at relevant
conferences, workshops and meetings at a regional and state level.”

Sustainability Implications:

e Environmental: There are no known significant environmental considerations
e Economic: There are no known significant economic issues
e Social: There are no known significant social issues

Risk Implications:

Risk Low (2)
ngk‘leellhood (based on history and with Low (2)
existing controls)
Risk Impact / Consequence Low (2)
Risk Rating (Prior to Treatment or Control) Low (2)
Principal Risk Theme Low (2)
Risk Action Plan (Controls or Treatment Low (2)
Proposed)
Risk Matrix:
Consequence Insignificant Minor Moderate Major Catastrophic
Likelihood 1 2 3 4 5
Almost Certain| 5 | Medium (5)
Likely 4 Low (4) Medium (8)
Possible 3 Low (3) Medium (6) | Medium (9)
Unlikely 2 Low (2) Low (4) Medium (6) | Medium (8)
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5)
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A risk is often specified in terms of an event or circumstance and the consequences that may flow
from it. An effect may be positive, negative or a deviation from the expected and may be related
to the following objectives; occupational health and safety, financial, service interruption,
compliance, reputation and environment. A risk matrix has been prepared and a risk rating of 2
has been determined for this item. Any items with a risk rating over 10 (considered to be high or
extreme risk) will be added to the Risk Register, and any item with a risk rating over 17 will require
a specific risk treatment plan to be developed.

Voting Requirements:
Simple Majority

Officer Recommendation:
That Council:

That Council nominates Cr Kevin King and Cr Neil Morrell as their voting delegates to the 2021
Western Australian Local Government Association’s Annual General Meeting with the A/Chief
Executive Officer as a proxy delegate.

Moved: Seconded:
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ITEM 12.2 - NEW POLICY — G1.8 ACTING CHIEF EXECUTIVE OFFICER

Reference: 2.30.1 Policy

Location: Shire of West Arthur

Applicant: N/A

Author: Manager Community Services

Authorising Officer A/Chief Executive Officer

Date: 6 August 2021

Disclosure of Interest: Nil

Attachments: Draft Policy G1.8 Acting Chief Executive Officer
Previous Reference: Policy G.3

Summary:

Council to consider minor amendments to the Shire of West Arthur Policy G3 — Appointment
of Acting Chief Executive Officer to ensure compliance with the Act and the associated
Regulations.

Background:

As Council are aware the final priorities of the planned local government reform, commenced
on 3 February 2021 with the formal enactment of the final amendments from the Local
Government Legislation Amendment Act 2019, which gave effect to changes to the Local
Government Act 1995 (the Act), in conjunction with the subsequent publication of the following
Regulations:

Local Government (Model Code of Conduct) Regulations 2021,

Local Government Regulations Amendment (Employee Code of Conduct) Regulations 2021;
and

Local Government (Administration) Amendment Regulations 2021.

The Local Government (Model Code of Conduct) Regulations 2021

repealed the Local Government (Rules of Conduct) Regulations 2007;

prescribed that a contravention of a local law is a minor breach for the purposes of s.105(1)(b)
of the Act; and

amended the Local Government Act 1995 by including reference to the code of conduct to be
adopted under s5.104 of the Act and prescribes the model Code of Conduct for Council
Members, Committee Members and Candidates, to be adopted by local governments.

The Local Government Regulations Amendment (Employee Code of Conduct) Regulations
2021 amended:

the Local Government (Administration) Regulations 1996 to generally provide a Code of
Conduct for Local Government Employees. Section 5.51A of the Act requires the Chief
Executive Officer to prepare and implement a code of conduct to be observed by employees
of the local government.

The Local Government (Administration) Amendment Regulations 2021 amends the Local
Government (Administration) Regulations 1996 and the Act to deal with matters generally
relating to CEO recruitment, performance and termination, which in part brings into effect
section 5.39C of the Act, which requires:

All local governments to adopt a policy that covers the process to be followed by the local
government in relation to the following —
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the employment of a person in the position of CEO for a term not exceeding 1 year; and
the appointment of an employee to act in the position of CEO for a term not exceeding 1 year.

Council has a current Palicy in place to deal with the appointment of an Acting Chief Executive
Officer for limited periods in the absence of the incumbent Chief Executive Officer (Policy G3).

Where the role of CEO is not fulfilled for a significant period, this leads to increased risk to the
operations and governance of the local government. Therefore, local governments are
required to develop and implement a policy that outlines the arrangements to temporarily
replace a CEO for any period less than twelve months, for example, when a CEO is on planned
or unplanned leave. The policy must include the decision-maker(s) for appointing an acting
CEO.

As an example, the policy may include employee position titles, specifying that the Council
considers a person holding these positions to be suitably qualified and experienced for the
position of CEO. In addition, the policy should also include a methodology for the CEO to
appoint an Acting CEO from the listed positions for a period of absence of up to four weeks;
however any decision regarding the appointment of an Acting CEO for any period exceeding
four weeks must be made by the council.

Council has a current Policy in place to deal with the appointment of an Acting Chief Executive
Officer for limited periods in the absence of the incumbent Chief Executive Officer (Policy G3)
and this report is provided to consider amendment to this policy to ensure legislative
compliance and best practice.

Comment:

The proposal presented is to amend the current Shire of West Arthur Policy G3 - Appointment
of Acting Chief Executive Officer to ensure the Policy is effective and compliant with the
requirement the Local Government Act 1995, given the recent amendments and further
supports the effective ongoing operation of the organisation by providing clear guidance
regarding the appointment of an Acting Chief Executive Officer

The re-drafted policy is provided for Council’'s consideration and is provided as an attachment
to this report.

Consultation:
Department of Local Government
WALGA

Local governments

Statutory Environment:
Local Government Act 1995 (The Act).

Section 2.7 Role of Council
(1) The council —
(@) governs the local government’s affairs; and,

(b) is responsible for the performance of the local government’s functions.

(2) Without limiting subsection (1), the council is to —
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(@) oversee the allocation of the local government’s finances and resources;
and,
(b) determine the local government’s policies.

Section 5.39C Policy for temporary employment or appointment of CEO

(1) A local government must prepare and adopt* a policy that sets out the process
to be followed by the local government in relation to the following —
(@) the employment of a person in the position of CEO for a term not exceeding
1 year;
(b) the appointment of an employee to act in the position of CEO for a term
not exceeding 1 year.
* Absolute majority required.

(2) A local government may amend* the policy.
* Absolute majority required.

(3) When preparing the policy or an amendment to the policy, the local government
must comply with any prescribed requirements relating to the form or content of
a policy under this section.

(4) The CEO must publish an up-to-date version of the policy on the local
government’s official website”.

The proposed policy provides for the appointment of an Acting CEO for up to 4 weeks
by the Chief Executive Officer — any period in excess of 4 weeks requires a decision of
Council.

There is a collective industry view that section 5.36(2) of the Act also relates to the position of
Acting Chief Executive Officers. This section states:
“A person is not to be employed in the position of CEO unless the council —

(a) Dbelieves that the person is suitably qualified for the position; and

(b) s satisfied* with the provisions of the proposed employment contract”.
Section 5.104 of the Local Government Act 1995 (the Act) requires that local governments

adopt the Model Code as their Code of Conduct within three months of the Regulations coming
into operation. Council adopted their Model Code at Ordinary Council meeting held 20 April
2021.

Policy Implications:
The re-drafted policy replaces Policy G3.

Financial Implications:
Nil. Allowance is made within annual budgets for periods of higher duties when staff including
the chief Executive Officer take leave.

Strategic Implications:
Outcome 5.2: Accountable service delivery by Council and well trained, motivated, customer
focused staff.



PAGE 20

Sustainability Implications:

AGENDA

17 AUGUST 2021

e Environmental: There are no known significant environmental considerations.

e Economic: There are no known significant economic considerations.

e Social: There are no known significant social considerations.

Risk Implications:

Risk Low (2)

Risk Likelihood (based on history and with | Low (2)

existing controls)

Risk Impact / Consequence Low (2)

Risk Rating (Prior to Treatment or Control) Low (2)

Principal Risk Theme Low (2)

Risk Action Plan (Controls or Treatment | Low (2)

Proposed)
Risk Matrix:

Conseguence Insignificant Minor Moderate Major Catastrophic

Likelihood 1 2 3 4 5
Almost Certain| 5 | Medium (5)

Likely 4 Low (4) Medium (8)

Possible 3 Low (3) Medium (6) | Medium (9)

Unlikely 2 Low (2) Low (4) Medium (6) | Medium (8)

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5)

A risk is often specified in terms of an event or circumstance and the consequences that may flow
from it. An effect may be positive, negative or a deviation from the expected and may be related
to the following objectives; occupational health and safety, financial, service interruption,
compliance, reputation and environment. A risk matrix has been prepared and a risk rating of 2
has been determined for this item. Any items with a risk rating over 10 (considered to be high or
extreme risk) will be added to the Risk Register, and any item with a risk rating over 17 will require

a specific risk treatment plan to be developed.

Voting Requirements:
Absolute Majority

Officer Recommendation:

That Council:

1. Adopt draft Policy G1.8 — Appointment of Acting Chief Executive Officer as presented.

Moved:

Seconded:




PAGE 21

AGENDA
17 AUGUST 2021

Shire of West Arthur Council Policy —

Appointment of Acting CEQ«—{ Formatted: Right

Policy Number

G1.8 Governance

Policy Title

Appointment of Acting CEO

Related Legislation

Local Government Act 1995 (WA) Section 5.36, Section 5.42

Strategic Outcome
Supported

Adopted by Council

Adopted — 17 August 2021

Review

CEO Annually

| ol
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1. Objective *,,,,,,{ Formatted: Space After: 6 pt ]

»—To provide for the appointment of one of the Shire’s Managers as Acting Chief «—— T Formatted: Indent: Left: 0.63 cm, Space After: 12 pt, Line }
Executive Officer during absences of the Chief Executive Officer. spacing: Multiple 1.15 1i, No bullets or numbering

Formatted: Normal, Indent: Left: 0.63 cm, Space After: 12
pt, Line spacing: Multiple 1.15 |i
2. Scope

Applies to the role of Chief Executive Officer of the Shire of West Arthur. — { Formatted: Indent: Left: 0.63 cm, Space After: 12 pt

<—— | Formatted: Normal, Justified, Indent: Left: 0.63 cm, Space
After: 12 pt

3. Definitions

“m 4[ Formatted: Indent: Left: 0.63 cm ]
Nil. *”””{ Formatted: Space After: 12 pt ]

g Formatted: Normal, Justified, Indent: Left: 0.63 cm, Space
After: 12 pt

4. Policy Statement

Acting arrangements for the position of Chief Executive Officer for leave periods of up
to 4 weeks is to be at the discretion of the CEO. Appointments to the role of Acting
Chief Executive Officer shall be made in writing for a defined period that does not
exceed 4 weeks.

Council will appoint an Acting Chief Executive Officer to fulfil the duties and exercise
the powers of the CEO in periods of unforeseen prolonged absence of the Chief
Executive Officer or for a period of leave exceeding 4 weeks.

“E ‘{ Formatted: Line spacing: Multiple 1.15 |i ]
The council has determined that the people appointed to a position of manager at the
Shire of West Arthur are suitably qualified to perform the role of Acting CEO including

the following:
e Manager Works & Services < Formatted: List Paragraph, Line spacing: Multiple 1.15 li,
. . . Bulleted + Level: 1 + Aligned at: 1.9 cm + Indent at: 2.54
e Manager Financial Reporting em

e __Manager Financial Operations

° Manager Community Services “mn *“ Formatted: List Paragraph, Space After: 6 pt, Line spacing: ‘

Multiple 1.15 Ii, Bulleted + Level: 1 + Aligned at: 1.9 cm +
Indent at: 2.54 cm

Managers will be appointed to the role of Acting Chief Executive Officer at the«— ‘[Forr_natted: Space Before: 6 pt, After: 6 pt, Line spacing: }
discretion of the Chief Executive Officer, subject to performance and dependent on Multiple 1.15 I
availability and operational requirements. 3-menths-3-menths
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“m 4[ Formatted: Line spacing: Multiple 1.15 li ]

5. Legislative Context

“E ‘{ Formatted: Line spacing: Multiple 1.15 |i ]
Local Government Act 1995 Section 5.36 - a local government is to employ a person
to be the CEO of the local government.

Local Government Act 1995 — Section 5.39(1a) — an employee may act in the
position of a CEOQ for a term not exceeding one year

Local Government Act 1995 — Section 5.39C — requires a local government to have
a policy for the temporary employment or appointment of CEO (as per Local
Government Legislation Amendment Act 2019).

“m 4( Formatted: Space After: 6 pt, Line spacing: Multiple 1.15 li ]

Local Government Act 1995 - Section 5.42 (1) which provides for delegation of
functions to the CEO.

7-6. Associated Documents

Delegation to CEO -~ Formatted: Indent: First line: 0.63 cm, Line spacing:
Multiple 1.15 li




AGENDA
PAGE 24 17 AUGUST 2021

ITEM 12.3 NEW — EMPLOYEE CODE OF CONDUCT

File Reference: 2.30.1 Policy

Location: Shire of West Arthur
Applicant: N/A

Author: A/Chief Executive Officer
Authorising Officer A/Chief Executive Officer
Date: 12 August 2021

Disclosure of Interest: Nil

Attachments: Employee Code of Conduct
Previous Reference: N/A

Summary:

A local government’s Chief Executive Officer, in accordance with Section 5.51A of the Local
Government Act 1995, and Regulation 19AF and 19AA of the Local Government
(Administration) Regulations 1996, is required to adopt a Code of Conduct to be observed by
employees. The Code of Conduct is to contain matters as prescribed by Regulations and can
also make further provision for expectations of employees. The Code of Conduct is a statement
of guidance and specific requirements to be observed by employees of the Shire. The Code
of Conduct is to apply, insofar as it is applicable to each employee of the Shire. Any provision
in this Code of Conduct is of effect only to the extent that it is not inconsistent with the Act and
Regulations, and any other statutory power. This Code of Conduct does not seek to replicate
the role of or requirements for employees contained in other legislation, including but not
limited to the Local Government Act 1995 and the Local Government (Administration)
Regulations 1996.

Background:

The Principle behind the code is - In acting in the capacity of an employee of the Shire, all
persons shall observe the principles outlined in Division 2 of the Local Government (Model
Code of Conduct) Regulations 2021. Specifically, any person acting in that capacity shall:

¢ Act with reasonable care and diligence;

¢ Act with honesty and integrity;

o Act lawfully;

¢ Avoid damage to the reputation of the local government;

¢ Be open and accountable;

¢ Base decisions on relevant and factually correct information
¢ Treat others with respect, courtesy and fairness;

¢ Not be impaired by mind affecting substances.

Comment:

A Code of Conduct for Employees has been developed and circulated to all Mangers for input
and noted by the Chief Executive Officer (whilst not signed). A copy of the Code has also been
placed on the Shire of West Arthur’s website.

It is proposed that the new Code will be include in any new employee handbook that is
developed and employees will be expected to sign that they have read and acknowledge the
requirements of the Code of Conduct for employees.

Whilst there is no legislative requirement for the Code of Conduct for Employees to be
presented to Council, as it is something set by the Chief Executive Officer for employees under
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their management, it was recommended during the recent Financial Management and Audit
Regulation 17 review that it be reported to Counted to Council for noting.

Consultation:

Department of Local Government
Staff

Moore Australia

Statutory Environment:
Section 5.51A of the Local Government Act 1995,
Regulation 19AF and 19AA of the Local Government (Administration) Regulations 1996

Policy Implications:
The Code of Conduct for Employees is not a Council Policy.

Financial Implications:
Nil

Strategic Implications:
Outcome 5.2: Accountable service delivery by Council and well trained, motivated, customer
focused staff.

Strategy: Continuously strive to improve performance and delivery across all functions with a
focus on customer service.

Sustainability Implications:

e Environmental: There are no known significant environmental considerations.
e Economic: There are no known significant economic considerations.

e Social: There are no known significant social considerations.

Risk Implications:

Risk Low (4)

Risk Likelihood (based on history and with | Low (4)
existing controls)

Risk Impact / Consequence Low (4)
Risk Rating (Prior to Treatment or Control) Low (4)
Principal Risk Theme Low (4)

Risk Action Plan (Controls or Treatment | Low (4)
Proposed)
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Risk Matrix:
Consequence Insignificant Minor Moderate Catastrophic
Likelihood 1 2 3 5
Almost Certain| 5 | Medium (5)
Likely 4 Low (4) Medium (8)
Possible 3 Low (3) Medium (6) | Medium (9)
Unlikely 2 Low (2) Low (4) Medium (6) | Medium (8)
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5)

Arisk is often specified in terms of an event or circumstance and the consequences that may flow
from it. An effect may be positive, negative or a deviation from the expected and may be related
to the following objectives; occupational health and safety, financial, service interruption,
compliance, reputation and environment. A risk matrix has been prepared and a risk rating of 2
has been determined for this item. Any items with a risk rating over 10 (considered to be high or
extreme risk) will be added to the Risk Register, and any item with a risk rating over 17 will require
a specific risk treatment plan to be developed.

Voting Requirements:
Simple Majority

Officer Recommendation:

That Council note the Code of Conduct for Employees that has been prepared for all staff
of the Shire of West Arthur.

Moved: Seconded:
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CODE OF CONDUCT

for

EMPLOYEES
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This Code of Conduct informs employees of the expectations of them during their
employment with the Shire of West Arthur. In accordance with this Code we must, as
representatives of the Shire of West Arthur, conduct ourselves professionally and with
integrity when working with the community, Councillors and each other toward achievement

of our goals and objectives.

The Shire has adopted a core set of values and signature behaviours which guide the way in
which Shire employees should behave. These values and behaviours underpin the building
of professional relationships and the conduct obligations outlined in this Code.

Shire Values

a.
b.

C

a.

Listening
Considered Decision Making

Appreciation

d. Respect

Team Work

Signature Behaviours

Actively listening and respecting others’
opinions

Having courage to give feedback and
receive it with an open mind

Planning, reflecting and sharing our
learnings

Thanking each other for a job welldone

Getting to know each other and the roles
that we play

Creating a fun, supportive and
encouraging workplace

Acknowledging each other’s skills and
experience and working together

| ask that all employees read and be familiar with their accountabilities under this Code and seek
clarification if they are unsure of anything. Together, we can confidently work together to meet

the needs of the community today and into the future.

Chief Executive Officer
Nicole Wasmann



AGENDA
PAGE 29 17 AUGUST 2021

Vision and Values

Our Corporate Vision
In 2028 the Shire of West Arthur will be a sustainable local government supporting a vibrant
community.

Our Corporate Mission
To value and enhance our community lifestyle and environment through strong local leadership,
community involvement and effective service delivery.

Our Values
The values which the community and councillors identified as the most important for how the
Shire will function and develop include:

Safety We will have at the forefront of all operations and future
developments, the safety of our people and environment.

Sustainability We will make decisions based on the long term sustainability of
the Shire of West Arthur.

Vibrancy We will support and encourage a vibrant community and economy.

Pro-Active We will be pro-active and innovative in order to respond and adapt
to a changing world.

Viability We will maintain the viability of the Shire through good governance
and supporting local businesses  and agriculture.
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INTRODUCTION
11. This Employee Code of Conduct (Code) details professional conduct and behaviour

12.

13

14.

15

expectations of Shire employees, including obligations relating to conflicts of interest,
disclosures of interests, gifts, and confidentiality.

For the purposes of this Code an employee means a person:
a. employed by the Shire under section 5.36(1) of the Local Government Act 1995 (the Act); or
b. engaged by a local government under a contract for services (to the extent applicable).

This Code serves to:

a demonstrate a commitment to ethical and professional standards in the performance of
duties and functions;

b. outline required behaviours and conduct which provide for respectful and
cooperative relationships between employees, council members, committee
members and the broader community; and

c. strengthen community confidence in the integrity of the Shire of West Arthur.

The Code supports the requirements detailed in the Act and associated regulations
(Regulations), and forms part of the terms and conditions of employment with the Shire.

Employees must ensure they understand the requirements outlined in this Code, and seek
guidance as required from their direct Supervisor or Human Resources.

STATUTORY ENVIRONMENT

The Code of Conduct observes statutory requirements of the Local Government Act 1995 (s.5.51A
— Code of Conduct for Employees), Local Government Regulations Amendment (Employee Code
of Conduct) Regulations 2021 and Corruption, Crime and Misconduct Act 2003.
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3. CODE OF CONDUCT

3.1 Role of Employees

Definition
local government employee means a person —

(@) employed by a local government under section 5.36(1) but does not
include the CEO; or

(b) engaged by a local government under a contract for services;

The role of employees is determined by the functions of the CEO as set outin S 5.41
of the Local Government Act 1995:

“The CEQ'’s functions are to:

()
(b)
(©
(d)
(e)
®
(9)
(h)

(i)

advise the council in relation to the functions of a local government under
this Act and other written laws;

ensure that advice and information is available to the council so that
informed decisions can be made;

cause council decisions to be implemented;

manage the day to day operations of the local government;

liaise with the mayor or president on the local government’s affairs and the
performance of the local government’s functions;

speak on behalf of the local government if the mayor or president agrees;
be responsible for the employment, management supervision, direction
and dismissal of other employees (subject to S 5.37(2) in relation to senior
employees);

ensure that records and documents of the local government are properly
kept for the purposes of this Act and any other written law; and

perform any other function specified or delegated by the local government
or imposed under this Act or any other written law as a function to be
performed by the CEQ.”

3.2 Principles affecting the employment of employees by the Shire

The following principles, set out in section 5.40 of the Act, apply to the employment of
the Shire’s employees:

@)
(b)
:
(€)
()

employees are to be selected and promoted in accordance with the
principles of merit and equity; and

no power with regard to matters affecting employees is to be exercised on
the basis of nepotism or patronage; and

employees are to be treated fairly and consistently; and

there is to be no unlawful discrimination against employees or persons
seeking employment by the Shire on a ground referred to in the Equal
Opportunity Act 1984 or on any other ground; and

employees are to be provided with safe and healthy working conditions in
accordance with the Occupational Safety and Health Act 1984; and

such other principles, not inconsistent with this Division, as may be
prescribed.”
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4. CONFLICT AND DISCLOSURE OF INTEREST
4.1 Conflict of Interest

(@) Employees will ensure that there is no actual (or perceived) conflict of interest
between their personal interests and the impartial fulfilment of their professional
duties.

(b) Employees will not engage in private work with or for any person or body with an
interest in a proposed or current contract with the Local Government, without first
making disclosure to the Chief Executive Officer. In this respect, it does not matter
whether advantage is in fact obtained, as any appearance that private dealings
could conflict with performance of duties must be scrupulously avoided.

(c) Employees will lodge written notice with the Chief Executive Officer describing an
intention to undertake a dealing in land within the local government district or which
may otherwise be in conflict with the Council's functions (other than purchasing the
principal place of residence).

(d) Employees who exercise a recruitment or other discretionary function will make
disclosure before dealing with relatives or close friends and will disqualify
themselves from dealing with those persons.

(e) Employees will refrain from partisan political activities which could cast doubt on
their neutrality and impatrtiality in acting in their professional capacity. An individual’s
rights to maintain their own political convictions are not impinged upon by this clause.
It is recognised that such convictions cannot be a basis for discrimination and this is
supported by anti-discriminatory legislation.
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4.2 Financial Interest

Employees will adopt the principles of disclosure of financial interest as contained within
the Local Government Act.

4.3 Disclosure of Interest

Definition:
In this clause, and in accordance with Regulation 19AA of the Local Government
(Administration) Regulations 1996 —

“interest” means an interest that could, or could reasonably be perceived to, adversely affect
the impartiality of the person having the interest; and includes an interest arising from kinship,
friendship or membership of an association.

(@)

(b)

(©)

(d)

(€)

A person who is an employee and who has an interest in any matter to be
discussed at a Council or Committee meeting attended by the person is
required to disclose the nature of the interest:

(0 in a written notice given to the CEO before the meeting; or

(i) at the meeting immediately before the matter is discussed.

A person who is an employee and who has given, or will give, advice in respect
of any matter to be discussed at a Council or Committee meeting not attended
by the person is required to disclose the nature of any interest the person has
in the matter:

(0 in a written notice given to the CEO before the meeting; or

(i) at the time the advice is given.

A requirement described under items (a) and (b) exclude an interest referred to
in Section 5.60 of the Local Government Act 1995.

A person is excused from a requirement made under items (a) or (b) todisclose
the nature of an interest if:

0] the person's failure to disclose occurs because the person did not know
he or she had an interest in the matter; or
(i) the person's failure to disclose occurs because the person did not know

the matter in which he or she had an interest would be discussed at the
meeting and the person discloses the nature of the interest as soon as
possible after becoming aware of the discussion of a matter of that kind.

If a person who is an employee makes a disclosure in a written notice given to
the CEO before a meeting to comply with requirements of items (a) or (b), then:

0] before the meeting the CEO is to cause the notice to be given to the
person who is to preside at the meeting; and
(i) immediately before a matter to which the disclosure relates is discussed

at the meeting the person presiding is to bring the notice and its
contents to the attention of the persons present.
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@ If:

0) to comply with a requirement made under item (a), the nature of a
person's interest in a matter is disclosed at a meeting; or

(i) a disclosure is made as described in item (d)(ii) at a meeting; or

(iii) to comply with a requirement made under item (e)(ii), a notice
disclosing the nature of a person's interest in a matter is brought to the
attention of the persons present at a meeting, the nature of the interest
is to be recorded in the minutes of the meeting.

5. PERSONAL BENEFIT
5.1 Use of Confidential Information

Employees shall not use confidential information to gain improper advantage for
themselves or another person or body in ways which are inconsistent with their obligation
to act impartially and in good faith, or to improperly cause harm, detriment or impairment
to any person, body, or the Council.

Due discretion shall be exercised by all those who have access to confidential or sensitive
information. Every matter dealt with by, or brought before, a meeting sitting behind closed
doors, shall be treated as strictly confidential, and shall not without the authority of the
Council be disclosed to any person other than the Council members and/or employees of
the Shire (and in the case of employees only so far as may be necessary for the
performance of their duties) prior to the discussion of the matter at a meeting of the Council
held with open doors.

Nothing in this section prevents an officer from disclosing confidential information:

¢ to a legal practitioner for the purpose of obtaining legal advice; or
o if the disclosure is permitted by law.

5.2 Intellectual Property

The title to Intellectual Property in all duties relating to contracts of employment will be
assigned to the Local Government upon its creation unless otherwise agreed by separate
contract.

5.3 Improper or Undue Influence

Employees will not take advantage of their position to improperly influence Council
Members or other employees in the performance of their duties or functions, in order to
gain undue or improper (direct or indirect) advantage or gain for themselves or for any
other person or body.

Employees shall not take advantage of their position to improperly influence any other
person in order to gain undue or improper (direct or indirect) advantage or gain, pecuniary
or otherwise, for themselves or for any other person or body. Similarly, employees shall
not take advantage of their positions to improperly disadvantage or cause detriment to the
local government or any other person.
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5.4 Gifts - Employees

Definitions:

In this clause, and in accordance with Regulation 19AA and 19AB of the Local
Government (Administration) Regulations 1996:

“activity involving a local government discretion” means an activity —

(@) that cannot be undertaken without an authorisation from the local
government; or

(b) by way of a commercial dealing with the local government;
“associated person” means a person who —

(@) is undertaking or seeking to undertake an activity involving a local
government discretion; or

(b) itisreasonable to believe, is intending to undertake an activity
involving a local government discretion;

“code of conduct” means a code of conduct under section 5.514; “gift”
has the meaning given in section 5.57; but does not include —

(1) agift from a relative as defined in section 5.74(1); or

(i) agift that must be disclosed under the Local Government
(Elections) Regulations 1997 regulation 30B; or

(iii)  a gift from a statutory authority, government instrumentality
or non-profit association for professional training; or

(iv) agift from WALGA, the Australian Local Government
Association Limited (ABN 31 008 613 876), the Local
Government Professionals Australia WA
(ABN 91 208 607 072) or the LG Professionals Australia
(ABN 85 004 221 818);

“local government employee” means a person —

(@ employed by a local government under section 5.36(1) but does not
include the CEO; or

(b) engaged by a local government under a contract for services;
“prohibited gift”, in relation to a local government employee, means —
(@) a gift worth the threshold amount or more; or

(b) agiftthatis 1 of 2 or more gifts given to the local government
employee by the same person within a period of 1 year that are in
total worth the threshold amount or more;

“threshold amount”, for a prohibited gift, means $300

@ A person who is an employee is to refrain from accepting a prohibited gift from
an associated person.

(b) A notifiable gift is a gift thatis:

a. worth between $50 and $300; or
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b. is one of 2 or more gifts given to the employee by the same person within a
period of 6 months that is in total worth between $50 and $300

(c) A person who is an employee and who accepts a notifiable gift from a person
who:
() is undertaking or seeking to undertake an activity involving a local
government discretion; or
(i) it is reasonable to believe is intending to undertake an activity involving a
local government discretion,
is to notify the CEO, in accordance with item (c) and within 10 days of accepting the gift,
of the acceptance.

(c) The notification of the acceptance of a notifiable gift must be in writing and
include:
()  the name of the person who gave the gift; and
(i)  the date on which the gift was accepted; and
(i) a description, and the estimated value, of the gift; and
(iv) the nature of the relationship between the person who is an employee and
the person who gave the gift; and
(v) ifthe giftis a natifiable gift under paragraph (b) of the definition of “notifiable
gift” (whether or not it is also a notifiable gift under paragraph
(a) of that definition):
(1) a description; and
(2) the estimated value; and
(3) the date of acceptance,
of each other gift accepted within the 6month period.

(d) The CEO is to maintain a register of notifiable gifts and record in it details of
notifications given to comply with a requirement made under item (c).

(e) This clause does not apply to gifts received from a relative (as defined in
s.5.74(1) of the Local Government Act 1995) or an electoral gift to which other
disclosure provisions apply.

® This clause does not prevent the acceptance of a gift on behalf of the local
government in the course of performing professional or ceremonial duties in
circumstances where the gift is presented in whole to the CEO, entered into the
Register of Notifiable Gifts and used or retained exclusively for the benefit of the
local government.

6. CONDUCT OF EMPLOYEES
6.1 Personal Behaviour
)] Employees will:
() act, and be seen to act, properly and in accordance with the requirements
of the law and the terms of this Code;

(i)  perform their duties impartially and in the best interests of the Local
Government uninfluenced by fear or favour
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(i) act in good faith (i.e. honestly, for the proper purpose, and without
exceeding their powers) in the interests of the Local Government and the
community;

(iv) make no allegations which are improper or derogatory (unless true and in
the public interest) and refrain from any form of conduct, in the
performance of their official or professional duties, which may cause any
reasonable person unwarranted offence or embarrassment; and

(v) always act in accordance with their obligation of fidelity to the Local
Government.

6.2 Honesty and Integrity
Employees will:

@ observe the highest standards of honesty and integrity, and avoid conduct which
might suggest any departure from these standards;

(b) bring to the notice of the Mayor/President any dishonesty or possible dishonesty
on the part of the Chief Executive Officer, and in the case of an employee to the
Chief Executive Officer.

(c) be frank and honest in their official dealing with each other.
6.3 Personal Communications and Social Media

@ Personal communications and statements made privately in conversation,
written, recorded, emailed or posted in personal social media, have the potential
to be made public, whether intended or not.

(o) Employees must not, unless undertaking a duty in accordance with their
employment, disclose information, make comments or engage in communication
activities about or on behalf of the Local Government, it's Council Members,
employees or contractors, which breach this Code of Conduct.

(9] Employee comments which become public and breach the Code of Conduct, or
any other operational policy or procedure, may constitute a disciplinary matter
and may also be determined as misconduct and be reported under the Public
Sector Management Act 1994, in accordance with the Corruption, Crime and
Misconduct Act 2003.

6.4 Performance of Duties

(@) While on duty, employees will give their whole time and attention to the Local
Government's business and ensure that their work is carried out efficiently, economically
and effectively, and that their standard of work reflects favourably both on them and on the
Local Government.
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6.5 Compliance with Lawful Orders

(@) Employees will comply with any lawful order given by any person having authority
to make or give such an order, with any doubts as to the propriety of any such
order being taken up with the superior of the person who gave the order and, if
resolution cannot be achieved, with the Chief Executive Officer.

(b) Employees will give effect to the lawful decisions and policies of the Local
Government, whether or not they agree with or approve of them.

6.6 Administrative and Management Practices

Employees will ensure compliance with proper and reasonable administrative practices and
conduct, and professional and responsible management practices.