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DISCLAIMER 
No responsibility whatsoever is implied or accepted by the Shire of West Arthur for any act, omission or statement or intimation 
occurring during Council or Committee meetings or during formal/informal conversations with staff. The Shire of West Arthur 
disclaims any liability for any loss whatsoever and howsoever caused arising out of reliance by any person or legal entity on any 
such act, omission or statement or intimation occurring during Council or Committee meetings or discussions. Any person or legal 
entity that act or fails to act in reliance upon any statement does so at the person’s or legal entity’s own risk. 

The purpose of this council meeting is to discuss and, where possible, make resolutions about items appearing on the agenda. 
Whilst Council has the power to resolve such items and may in fact, appear to have done so at the meeting, no person should rely 
on or act on basis of such decision or on any advice or information provided by a member or officer, or on the content of any 
discussion occurring, during the course of the meeting. 

In particular and without derogating in any way from the broad disclaimer above, in any discussion regarding any planning 
application or application for a licence, any statement or limitation of approval made by a member or officer of the Shire of West 
Arthur during the course of any meeting is not intended to be and is not taken as notice of approval from the Shire of West Arthur. 
The Shire of West Arthur warns that anyone who has an application lodged with the Shire of West Arthur must obtain and only 
should rely on WRITTEN CONFIRMATION of the outcome of the application, and any conditions attaching to the decision made by 
the Shire of West Arthur in respect of the application. 

Persons should be aware that the provisions of the Local Government Act 1995 (section 5.25 (e)) establish procedures for revocation 
or rescission of a Council decision.  

The Shire of West Arthur expressly disclaims liability for any loss or damage suffered by any person as a result of relying on or 
acting on the basis of any resolution of Council, or any advice or information provided by a member or officer, or the content of 
any discussion occurring, during the course of the Council meeting 

 

 



Ordinary Council Meeting Minutes 25 June 2026 

Page 3 

Content 
1 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS .......................................................... 4 

2 ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE ............................................................ 4 

3 ANNOUNCEMENTS OF PRESIDING MEMBERS ................................................................................ 5 

4 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE ................................................... 5 

5 PUBLIC QUESTION TIME ................................................................................................................ 5 

6 PETITIONS, DEPUTATIONS, PRESENTATIONS, SUBMISSIONS .......................................................... 5 

7 APPLICATIONS FOR LEAVE OF ABSENCE ......................................................................................... 5 

8 DISCLOSURE OF INTEREST ............................................................................................................. 5 

9 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS HELD ........................................................ 6 

9.1 Ordinary Meeting of Council 28 May 2026 .............................................................................. 6 

10 REPORTS FROM COUNCILLORS ...................................................................................................... 7 

11 OFFICE OF THE CHIEF EXECUTIVE OFFICER ..................................................................................... 8 

11.1 Annual Electors Meeting - 3 February 2026 ............................................................................. 8 

11.2 Bush Fire Advisory Committee Meeting Outcomes ............................................................... 14 

11.3 Policy Amendment - C3 Audit Risk and Improvement Committee Terms of Reference ....... 20 

11.4 Policy Amendment - C8 Council Member Entitlements ......................................................... 31 

11.5 Policy Amendment - C19 Execution of Documents and use of Common Seal ...................... 40 

11.6 Pre-Approval of Expenditure for Development of Lot 309 Burrowes Street West and 
Lot 186 Burrowes Street, Darkan ........................................................................................... 49 

12 CORPORATE SERVICES ................................................................................................................ 52 

12.1 Monthly Financial Reports - May 2026 .................................................................................. 52 

12.2 Accounts for Payment Listing - May 2026 .............................................................................. 78 

12.3 Adoption of Reportable Variance for 2026-2027 Financial Year ........................................... 89 

12.4 Elected Member Fees and Allowances for 2026-2027........................................................... 92 

12.5 Rates Write Off - 14 Horley Street and 16 Horley Street, Duranillin ..................................... 96 

12.6 Adoption of Policy F36 - Privacy and Responsible Information Sharing (PRIS) .................... 100 

12.7 Amendment to Policy F5 - Investment of Surplus Funds ..................................................... 108 

12.8 Final Allocation of Reserve Account Transfers for 2025-2026 ............................................. 114 

13 WORKS AND SERVICES ...............................................................................................................118 

13.1 Shire of West Arthur Road Hierarchy and Construction Standards ..................................... 118 

14 REGULATORY SERVICES..............................................................................................................138 

14.1 Application to Camp at 59 Hillman Rd, Darkan .................................................................... 138 

15 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN ..........................................................144 

16 NEW OR URGENT BUSINESS INTRODUCED BY DECISION OF THE MEETING...................................144 

16.1 Amendment of Fees and Charges 2026-2027 ...................................................................... 144 

17 MATTERS BEHIND CLOSED DOORS .............................................................................................162

18 CLOSURE OF MEETING ...............................................................................................................162



Ordinary Council Meeting Minutes 25 June 2026 

Page 4 

MINUTES OF SHIRE OF WEST ARTHUR 

ORDINARY COUNCIL MEETING 

HELD IN THE COUNCIL CHAMBERS 

ON THURSDAY, 25 JUNE 2026 AT 7.30PM 

1 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

Deputy President Cr Duncan South acting on behalf of the President pursuant to section 5.34 of the Local 
Government Act 1995, declared the meeting open at 7.31pm. 

The Presiding Member advises all attendees that the meeting is being recorded as required by s5.23A of the 
Local Government Act 1995 and regulations 14F - 14I of the Local Government (Administration) Regulations 
1996. 

2 ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE 

COUNCILLORS: Cr Duncan South (Deputy Shire President) 

Cr Neil Morrell (Elected Member) 

Cr Graeme Peirce (Elected Member) 

Cr Russell Prowse (Elected Member) 

Cr Natalie O'Neill (Elected Member) 

Cr Helen Lubcke (Elected Member) 

STAFF: Vin Fordham Lamont (Chief Executive Officer) 

Rajinder S Sunner (Manager Corporate Services) 

Gary Rasmussen (Manager Works and Services) 

Sharon Bell (Community Development Officer) 

Kerryn Chia (Projects Officer) 

APOLOGIES: Nil 

ON LEAVE OF ABSENCE: Cr Karen Harrington (Shire President) 

ABSENT: Nil 

MEMBER OF THE PUBLIC: Nil 
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3 ANNOUNCEMENTS OF PRESIDING MEMBERS 

 Nil 

4 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 Nil 

5 PUBLIC QUESTION TIME 

 Nil 

6 PETITIONS, DEPUTATIONS, PRESENTATIONS, SUBMISSIONS 

 Nil 

7 APPLICATIONS FOR LEAVE OF ABSENCE 

 Nil 

8 DISCLOSURE OF INTEREST 

Cr Duncan South declared an Impartiality interest in relation to item 11.6 Pre-Approval of Expenditure for 
Development of Lot 309 Burrowes Street West and Lot 186 Burrowes Street, Darkan as a relative of the 
engineer providing works on the housing development.  
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9 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS HELD 

9.1 ORDINARY MEETING OF COUNCIL 28 MAY 2026 

File Ref: ADM378 

Author: Renee Schinzig, Administration Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 11/06/2026 

 

Statutory Environment: 

Section 5.22 of the Local Government Act provides that minutes of all meetings are to be kept and submitted 
to the next ordinary meeting of the council or the committee, as the case requires, for confirmation. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-064 

 

Moved: Cr Graeme Peirce 

Seconded: Cr Neil Morrell 

 

That the Minutes of the Ordinary Meeting of Council held in the Council Chambers on 28 May 2026 be 

confirmed as true and correct. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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10 REPORTS FROM COUNCILLORS 

Cr Karen Harrington (Shire President)  

On Leave. 

 

Cr Duncan South (Deputy Shire President)  

Cr South attended in June, the Central Country Zone meeting held on the 12th, the Budget Workshop held on 
the 17th and on the 25th attended a presentation in Woodanilling by the Department of Primary Industries 
and Regional Development on the Beaufort Paleochannel. 

 

Cr Neil Morrell  

Cr Morrell attended a meeting with WALGA on the 10th June, the Budget Workshop on the 17th June and on 
the 25th June, attended a presentation in Woodanilling by the Department of Primary Industries and Regional 
Development on the Beaufort Paleochannel. 

 

Cr Graeme Peirce  

Nil. 

 

Cr Russell Prowse  

Cr Prowse attended the Drop-in Session with Western Power on the 5th June and the Budget Workshop held 
on the 17th June. 

 

Cr Helen Lubcke  

Cr Lubcke attended a meeting with WALGA on the 10th June and the Budget Workshop on the 17th June. 

 

Cr Natalie O’Neill 

Cr O’Neill attended the Drop-in Session with Western Power on the 5th June and the Budget Workshop held 
on the 17th June. 
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11 OFFICE OF THE CHIEF EXECUTIVE OFFICER 

11.1 ANNUAL ELECTORS MEETING - 3 FEBRUARY 2026 

File Ref: ADM046 

Location: N/A 

Applicant: N/A 

Author: Renee Schinzig, Administration Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 11/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  Minutes of Annual Electors Meeting - 3 Feb 26 

 

SUMMARY: 

Council is requested to consider noting the Minutes of the Annual Electors Meeting held 3 February 2026. 
 
BACKGROUND: 

The Annual Electors Meeting was held on 3 February 2026. It is a requirement of the Local Government Act 
under section 5.33 for Council to consider any decisions made at the Annual Electors Meeting. 
 
COMMENT: 

Only two decisions were made at the 2026 Annual Electors Meeting:  
 
1. Confirmation of Annual Electors Meeting Minutes of 10 February 2025; and  
2. Receiving the Annual Report for the year ending 30 June 2025.  
 
Both motions were carried and no actions were required.  
 
Three questions were raised in General Business by electors and have been investigated and addressed by 
staff. 
 
CONSULTATION: 

Chief Executive Officer 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 

5.33. Decisions made at Electors’ Meetings  

(1) All decisions made at an electors’ meeting are to be considered at the next ordinary council meeting or, 
if that is not practicable —  

(a) at the first ordinary council meeting after that meeting; or  
(b) at a special meeting called for that purpose, whichever happens first.  

(2) If at a meeting of the council a local government makes a decision in response to a decision made at an 
electors’ meeting, the reasons for the decision are to be recorded in the minutes of the council meeting. 

 
POLICY IMPLICATIONS: 

Nil 
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FINANCIAL IMPLICATIONS: 

Nil 
 
STRATEGIC IMPLICATIONS: 

Nil 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 
Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Council failing to note AEM minutes as required 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Insignificant (1) 
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Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (1) 

Principal Risk Theme Compliance Failure 

Risk Action Plan (Controls or Treatment Proposed) Council to note AEM minutes as required. 

VOTING REQUIREMENTS: 

Simple Majority 
 

 

RESOLUTION OCM-2026-065 
 

Moved: Cr Russell Prowse 

Seconded: Cr Helen Lubcke 
 

That Council note the minutes of the Annual Electors Meeting held on 3 February 2026, including the 
following questions from General Business and the initial responses: 

1. Is Darkan an RV Friendly town? If not, I think Council should consider the cost vs income for 

businesses in the Shire. 

Darkan is currently not an RV Friendly Town; however, staff are currently working towards this 
outcome. This project was identified in 2024 and was submitted for budget consideration for 
both the 24/25 and 25/26 financial years. The finalisation of this project is anticipated for the 
26/27 financial year, subject again, to budget considerations. 

The final stage for being recognised as a RV Friendly Town and receiving the signage is the 
installation of a free Dump Point for which the Easy Dump top has already been received. A site 
for the dump point and RV camping has been narrowed down to two options (east and west 
ends of the Railway Reserve between Fisher and Burrowes Streets). Once the dump point is 
installed, signage from the CMCA (Caravan, Motorhome, Campervan Association) will be 
ordered. 

2. I believe there are up to 6 residents of West Arthur, maybe more, who have received an Order 

of Australia Medal (OAM) in recognition of their contribution to our Shire and the wider 

community over a long period of time. Some have passed on, but they should not be forgotten. 

Council should honour them by placing their names on a board in a public place. i.e. the foyer 

of the Shire Office. 

Cr Harrington advised that Shire admin staff will investigate costs and identify local winners of 
the OAMs, then submit for budget consideration. 

3. Will the damaged trampolines in the Railway Reserve be ready for use before the upcoming 

Sheepfest. 

The Manager Corporate Services will follow up the Shire’s insurance claim with our insurer. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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11.2 BUSH FIRE ADVISORY COMMITTEE MEETING OUTCOMES 

File Ref: ADM455 

Location: N/A 

Applicant: N/A 

Author: Sharon Bell, Community Development Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 08/06/2026 

Disclosure of Interest: Nil 

Attachments:  1.  2026-2027 Fire Hazard Reduction Notice 

 

SUMMARY: 

Council is requested to consider the following recommendation from the Bush Fire Advisory Committee 
(BFAC): 

• Adoption of the 2026/2027 Bush Fire Notice. 
 
BACKGROUND: 

Pursuant to Section 33 of the Bush Fires Act 1954, owners or occupiers of land within the Shire of West Arthur 
are legally obliged to comply with the prescribed Bush Fire Notice. This entails clearing firebreaks and fuel-
free areas before November 1 each year and maintaining them free of flammable materials until 15 April. 
 
COMMENT: 

The Committee has recommended the adoption of the attached 2026/2027 Bush Fire Notice as presented 
(see Attachment 1). 
 
CONSULTATION: 

• Bush Fire Advisory Committee 

• Chief Bush Fire Control Officer 

• Community Emergency Services Manager 
 
STATUTORY ENVIRONMENT: 

Sections 18, 20, 22 - 25, 27, 33 of the Bush Fires Act 1954. 
 
POLICY IMPLICATIONS: 

Policy F14 Harvest & Vehicle Movement Ban – Christmas Day, Boxing Day & New Year’s Day. 
 
FINANCIAL IMPLICATIONS: 

The administrative expenditure is wholly contained in the budget and is minor in nature. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan – Towards 2031 
Theme: Community – Safe, Friendly and Inclusive 
Outcome: A safe place to live, work and visit 
Strategy: Support for the provision of emergency services and volunteers 
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RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 
Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Without owners and occupiers receiving the Bush 
Fire Notice, and having to comply, it could result in 
great property damage, loss of life, and 
environmental destruction. 

Risk Likelihood (based on history and with existing 
controls) 

Almost Certain (5) 

Risk Consequence Catastrophic (5) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Extreme (25) 

Principal Risk Theme Community disruption, inadequate safety or 
security practices, compliance failure, inadequate 
engagement practices. 

Risk Action Plan (Controls or Treatment Proposed) Endorse the recommendation of the BFAC. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-066 

 

Moved: Cr Graeme Peirce 

Seconded: Cr Neil Morrell 

 

That with respect to the recommendation of the Bush Fire Advisory Committee, Council approve the 

Bush Fire Notice for the 2026/2027 year as presented. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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11.3 POLICY AMENDMENT - C3 AUDIT RISK AND IMPROVEMENT COMMITTEE TERMS OF REFERENCE 

File Ref: ADM015 

Location: N/A 

Applicant: N/A 

Author: Renee Schinzig, Administration Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 16/06/2026 

Disclosure of Interest: Nil 

Attachments:  1.  Existing Policy C3 - ARIC Terms of Reference 

  2.  Draft Policy Update C3 - ARIC Terms of Reference 

 

SUMMARY: 

Council is requested to review and approve the updates made to the Council Policy C3 – Audit, Risk and 
Improvement Committee Terms of Reference. 
 
BACKGROUND: 

Policy C3 – Audit, Risk and Improvement Committee Terms of Reference outlines the role, responsibilities, 
authority, membership, meeting requirements and reporting obligations of the Audit, Risk and Improvement 
Committee (ARIC). 
 
COMMENT: 

In May 2025, an update saw the name of the Committee amended from the Audit and Risk Committee to the 
Audit, Risk and Improvement Committee to align with legislative reform.  
 
The purpose of this policy amendment is to incorporate changes to legislation and the requirements of the 
Committee as well as outlining reimbursable expenses to align with Council’s Policy C8 – Council Member 
Entitlements. 
 
CONSULTATION: 

Chief Executive Officer 
WALGA 
Manager Corporate Services 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 

• s.5.8 - Establishment of Committees 

• s.7.1A - Establishment of Audit, Risk and Improvement Committee 

Local Government (Audit) Regulations 1996 

• r.16 - Functions of Audit, Risk and Improvement Committee 

 
POLICY IMPLICATIONS: 

Policy C3 will be updated. 
 
FINANCIAL IMPLICATIONS: 

Nil 
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STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031  
Theme: Leadership and Management – inspirational, dynamic, transparent   
Outcome 4.1 - Councillors represent the community and are well trained   

• Council process is open and transparent to the general community.  

Outcome 4.3 - Establish and maintain sound business and governance structures  

• Comply with regulations and best practice standards to drive good decision making by Council and 

Staff 

 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 
Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 
Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Terms of reference for the Audit, Risk and 
Improvement Committee do not reflect recent 
legislative changes. 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Insignificant (1) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (1) 

Principal Risk Theme Compliance Failure 

Risk Action Plan (Controls or Treatment Proposed) Approve updated policy as presented. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-067 

 

Moved: Cr Graeme Peirce 

Seconded: Cr Helen Lubcke 

 

That Council, pursuant to section 2.7(2)(b) of the Local Government Act 1995, approve the 

amendments to Policy C3 – Audit, Risk and Improvement Committee Terms of Reference as presented 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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11.4 POLICY AMENDMENT - C8 COUNCIL MEMBER ENTITLEMENTS 

File Ref: ADM015 

Location: N/A 

Applicant: N/A 

Author: Renee Schinzig, Administration Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 12/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  Review Draft - Policy C8 - Council Member Entitlements 

 

SUMMARY: 

Council is requested to review and approve the updates made to the Council Policy C8 – Council Member 
Entitlements. 
 
BACKGROUND: 

The purpose of Policy C8 – Council Member Entitlements is to provide clarity to Staff and Councillors about 
the eligibility and extent for meeting attendance fees and expenses which are claimable for reimbursement 
to Elected Members and Independent Committee Members.  
 
COMMENT: 

Due to significant changes in legislation as a result of recent reforms, a review has been undertaken of the 
existing Policy to provide a clearer understanding and eliminate confusion of eligible versus ineligible claims. 
 
CONSULTATION: 

Chief Executive Officer 
WALGA 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 

• s.5.98 - Fees, reimbursements and allowances for council members 
Local Government (Administration) Regulations 1996 

• r.30 - Meeting attendance fees (Act s. 5.98(1) and (2A)) 

• r.31 - Expenses to be reimbursed (Act s. 5.98(2)(a)) 

• r.32 - Expenses that may be approved for reimbursement (Act s. 5.98(2)(b)) 
Salaries and Allowances Act 1975 

• Section 7B - Determinations as to fees and allowances of local government councillors 
Local Government Officers’ (Western Australia) Award 2021 

• Section 30.6 - Travelling Expense Reimbursement 
Public Service Award 1992 

• 47. Motor Vehicle Allowance 

• Schedule E – Motor Vehicle Allowance 
 
POLICY IMPLICATIONS: 

Policy C8 will be updated. 
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FINANCIAL IMPLICATIONS: 

Adoption of this policy provides guidance to the planning for Member Entitlements in the Annual Budget. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 
Theme: Leadership and Management – inspirational, dynamic, transparent  
Outcome 4.1 - Councillors represent the community and are well trained  

• Council process is open and transparent to the general community. 

Outcome 4.3 - Establish and maintain sound business and governance structures 

• Comply with regulations and best practice standards to drive good decision making by Council and Staff 

 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Overpayment of ineligible expenses and claims. 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Insignificant (1) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (1) 

Principal Risk Theme Compliance Failure 

Risk Action Plan (Controls or Treatment Proposed) Approve updated policy as presented. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-068 

 

Moved: Cr Natalie O'Neill 

Seconded: Cr Russell Prowse 

 

That Council, pursuant to section 2.7(2)(b) of the Local Government Act 1995, approve the 

amendments to Policy C8 – Council Member Entitlements as presented. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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11.5 POLICY AMENDMENT - C19 EXECUTION OF DOCUMENTS AND USE OF COMMON SEAL 

File Ref: ADM015 

Location: N/A 

Applicant: N/A 

Author: Renee Schinzig, Administration Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 11/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  C19 Execution of Documents Update Draft May 2026 

 

SUMMARY: 

Council is requested to review and approve the updates made to the Council Policy C19 – Execution of 
Documents and use of Common Seal. 
 
BACKGROUND: 

The purpose of Policy C19 - Execution of Documents and use of Common Seal is to provide clear and concise 
guidance to employees preparing documents for execution and to those who have been authorised as to the 
execution of documents on behalf of the Shire in accordance with provisions of s.9.49A of the Local 
Government Act 1995. 
 
The objective of this Policy is to:  

1. Outline the types of document categories;  
2. List who has authority to execute for each category;  

 
COMMENT: 

Council’s existing policy for Execution of Documents and use of Common Seal is found to be unclear in 
determining the various types of documents and which execution format applies. The Administration Officer 
has completed a full review of legislation and procedures to enable an update to the policy giving staff and 
Council clarity. 
 
CONSULTATION: 

Chief Executive Officer 
WALGA 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 

• s.9.49A Execution of Documents 

• s2.7(2)(b) Role of Council 

 
POLICY IMPLICATIONS: 

Existing policy C19 will be updated. 
 
FINANCIAL IMPLICATIONS: 

Nil 
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STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 
Theme: Leadership and Management – inspirational, dynamic, transparent  
Outcome 4.3 – Establish and maintain sound business and governance structures  

• Comply with regulations and best practice standards to drive good decision making by Council and Staff 

• Provide informed decision making based on our strategic directions and legal requirements and that these 

are open, transparent and adequately communicated with the community. 

 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   
 
Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 
Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 
Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Incorrect execution of Shire documents resulting in 
unenforceable/invalid decision. 

Risk Likelihood (based on history and with existing 
controls) 

Unlikely (2) 

Risk Consequence Minor (2) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (4) 

Principal Risk Theme Compliance Failure 

Risk Action Plan (Controls or Treatment Proposed) Approved updated policy as presented. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-069 

 

Moved: Cr Neil Morrell 

Seconded: Cr Graeme Peirce 

 

That Council, pursuant to section 2.7(2)(b) of the Local Government Act 1995, approve the 

amendments to Policy C19 – Execution of Documents and use of Common Seal as presented. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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11.6 PRE-APPROVAL OF EXPENDITURE FOR DEVELOPMENT OF LOT 309 BURROWES STREET WEST AND 
LOT 186 BURROWES STREET, DARKAN 

File Ref: ADM854 

Location: Lot 309 Burrowes Street West and Lot 186 Burrowes Street, Darkan 

Applicant: Not Applicable 

Author: Kerryn Chia, Projects Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 17/06/2026 

Disclosure of Interest: Nil 

Attachments: Nil 

 

SUMMARY: 

Council is requested to consider approving the following expenditure in advance from the 2026-2027 annual 
budget. This request aims to allow these projects to continue and be completed as soon as possible, without 
having to waiting for formal adoption of the full budget: 

• Water Corporation for the construction of water reticulation works to service the proposed 
residential subdivision - $64,880.25 (ex GST) 

• Western Power for subdivision energisation - $125,373.05 (ex GST) 

• WCP Civil for the civil works associated with the subdivision $2,031,741 (ex GST) 

• David Wills and Associates for the civil design and documentation, tender document administration, 
site inspections and electrical and communications design for 186 Burrowes Street – $33,063.63 (ex 
GST) 

 
BACKGROUND: 

The development of Lot 309 Burrowes Street West and Lot 186 Burrowes Street (the old Bowling Green) has 
been funded through the Housing Support Program Round 2.  A total of $2,992,014 has been provided by the 
Federal Government to be expended by June 2027. 
 
COMMENT: 

Quotes have been obtained from the following : 

• Water Corporation for the construction of water reticulation works to service the proposed 
residential subdivision - $64,880.25 (ex GST) 

• Western Power for subdivision energisation - $125,373.05 (ex GST) 

• WCP Civil for the civil works associated with the subdivision $2,031,741 (ex GST) 

• David Wills and Associates for the civil design and documentation, tender document administration, 
site inspections and electrical and communications design for Lot 186 Burrowes Street – $33,063.63 
(ex GST) 

 
Pre-approval for the above budget items is requested prior to full annual budget being accepted by Council 
to enable the Project to progress in a timely manner.   
 
CONSULTATION: 

CEO – Vin Fordham Lamont 
Manager of Corporate Services – Rajinder Sunner 
Manager of Financial Reporting – Melinda King 
Finance Officer – Kylie Whitaker 
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STATUTORY ENVIRONMENT: 

Local Government Act 1995  
s6.2 Local government to prepare annual budget  
s6.8 Expenditure from municipal fund not included in annual budget 
 

POLICY IMPLICATIONS: 

Nil 
 
FINANCIAL IMPLICATIONS: 

If Council approves, the requested funds will be included in the 2026/2027 annual budget. 
 
STRATEGIC IMPLICATIONS: 

Theme - Local Economy – Stable and sustainable agricultural industry and a dynamic and growing business 
sector 

Outcome 2.2 – A growing, diverse business community 
Theme - Leadership and Management – inspirational, dynamic, transparent  

Outcome 4.3 – Establish and maintain sound business and governance structures 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
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Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk The subdivision of Lot 309 Burrowes Street West 
and the development of Lot 186 Burrowes Street 
fall behind schedule and funding cannot be 
expended within the required grant approval time 
frame. 

Risk Likelihood (based on history and with existing 
controls) 

Possible (3) 

Risk Consequence Major (4) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

High (12) 

Principal Risk Theme Inadequate project or change management 

Risk Action Plan (Controls or Treatment Proposed) Approve advance requests from the 2026-2027 
budget to complete project on time. 

VOTING REQUIREMENTS: 

Absolute Majority 
 

 

RESOLUTION OCM-2026-070 
 

Moved: Cr Graeme Peirce 

Seconded: Cr Russell Prowse 
 

That Council, by absolute majority and pursuant to s6.8 of the Local Government Act 1995, approve the 
following budget expenditure relating to Lot 309 Burrowes St West and Lot 186 Burrowes St in Darkan 
in advance from the 2026-2027 Shire of West Arthur annual budget: 

• Water Corporation for the construction of water reticulation works to service the proposed 
subdivision - $64,880.25 (ex GST); 

• Western Power for subdivision energisation - $125,373.05 (ex GST); 

• WCP Civil for the civil works associated with the subdivision $2,031,741 (ex GST); 

• David Wills and Associates for the civil design and documentation, tender document 
administration, site inspections and electrical and communications design for Lot 186 Burrowes 
Street – $33,063.63 (ex GST). 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED BY ABSOLUTE MAJORITY 6/0 
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12 CORPORATE SERVICES 

12.1 MONTHLY FINANCIAL REPORTS - MAY 2026 

File Ref: ADM339 

Location: N/A 

Applicant: N/A 

Author: Melinda King, Manager Financial Reporting 

Authorising Officer:  Rajinder S Sunner, Manager Corporate Services 

Date: 16/04/2026 

Disclosure of Interest: Nil 

Attachments: 1.  May 2026 Monthly Financial Report 

 

SUMMARY: 

Council is requested to consider the financial reports for the periods ending 31 May 2026. 
 
BACKGROUND: 

The financial reports for the period ending 31 May 2026 are attached. 
 
COMMENT: 

If you have any questions regarding details in the financial reports, please get in touch with the office before 
Council meeting so that sufficient time is given to research the request. This will enable the information to 
be provided at the Council meeting. 
 
CONSULTATION: 

No consultation required. 
 
STATUTORY ENVIRONMENT: 

Regulation 34 (1) of the Local Government (Financial Management) Regulations 1996 states that a Local 
Government is to prepare each month a statement of financial activity reporting on the revenue and 
expenditure, as set out in the annual budget under regulation 22(1)(d), for the previous month (the relevant 
month) in the following detail —   

(a) annual budget estimates, taking into account any expenditure incurred for an additional purpose under 
section 6.8(1)(b) or (c); and  

(b) budget estimates to the end of the relevant month and  
(c) actual amounts of expenditure, revenue and income to the end of the relevant month and  
(d) material variances between the comparable amounts referred to in paragraphs (b) and (c); and  
(e) the net current assets at the end of the relevant month, and a note containing a summary explaining 

the composition of the net existing assets. 
 
POLICY IMPLICATIONS: 

Nil 
 
FINANCIAL IMPLICATIONS: 

There are no financial implications. Reported income and expenditure will be assessed by management as 
being consistent with the 2025/26 Annual Budget. 
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STRATEGIC IMPLICATIONS: 

West Arthur Towards 2031   
Theme: Leadership and Management   
Outcome: Establish and maintain sound business and governance structures   
Strategy: Ensure that the local community is provided with value for money through the prudent expenditure 
of rates 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 
Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Not preparing monthly financial statement which 
affects Council’s ability to oversee the Shire’s 
financial management. 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Minor (2) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (2) 

Principal Risk Theme Compliance Failure 

Risk Action Plan (Controls or Treatment Proposed) Prepare monthly financial statements for the 
Council 

 

VOTING REQUIREMENTS: 

Simple Majority 

 

 
 

RESOLUTION OCM-2026-071 

 

Moved: Cr Helen Lubcke 

Seconded: Cr Natalie O'Neill 

 

That Council accept the financial reports for the period ending 31 May 2026. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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12.2 ACCOUNTS FOR PAYMENT LISTING - MAY 2026 

File Ref: ADM338 

Location: N/A 

Applicant: N/A 

Author: Kylie Whitaker, Finance Officer 

Authorising Officer:  Rajinder S Sunner, Manager Corporate Services 

Date: 21/05/2026 

Disclosure of Interest: Nil 

Attachments: 1.  Accounts For Payment Listing - 1 May 2026 - 31 May 2026 

 2.  Corporate Card Summary Statement - 25 April to 25 May 2026 

 

SUMMARY: 

Council is requested to endorse payments of accounts for May 2026 as listed and note the attached credit 
card transactions. 
 
BACKGROUND: 

The schedule of accounts for payment is included as attachments for Council information. 
 
COMMENT: 

If you have any questions regarding payments in the listing, don't hesitate to contact the office before the 
Council meeting. 
 
CONSULTATION: 

No consultation required. 
 
STATUTORY ENVIRONMENT: 

Local Government (Financial Management) Regulations 1996  
12. Payments from municipal fund or trust fund, restrictions on making  

1. A payment may only be made from the municipal fund or the trust fund —  
(a) if the local government has delegated to the CEO the exercise of its power to make payments 

from those funds — by the CEO; or  
(b) otherwise, if the payment is authorised in advance by a resolution of the council.  

2. The council must not authorise a payment from those funds until a list prepared under regulation 
13(2) containing details of the accounts to be paid has been presented to the council.  

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc.  
1. If the local government has delegated to the CEO the exercise of its power to make payments 

from the municipal fund or the trust fund, a list of accounts paid by the CEO is to be prepared 
each month showing for each account paid since the last such list was prepared —  
(a) the payee’s name; and  
(b) the amount of the payment; and  
(c) the date of the payment; and  
(d) sufficient information to identify the transaction.  

2. A list of accounts for approval to be paid is to be prepared each month showing — 
(a) for each account which requires council authorisation in that month —  

(i) the payee’s name; and  
(ii) the amount of the payment; and  
(iii) sufficient information to identify the transaction; and  
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(b) the date of the meeting of the council to which the list is to be presented.  
3.  A list prepared under sub regulation (1) or (2) is to be —  

(a) presented to the council at the next ordinary meeting of the council after the list is prepared; 
and  

(b) recorded in the minutes of that meeting. 
 
POLICY IMPLICATIONS: 

Policy F29 – Purchasing Policy  
Policy F2 – Corporate Transaction Cards Policy 
 
FINANCIAL IMPLICATIONS: 

There are no financial implications. Reported expenditure is assessed by management as being consistent 
with the adopted Annual Budget. 
 
STRATEGIC IMPLICATIONS: 

West Arthur Towards 2031  
Theme: Leadership and Management  
Outcome: Establish and maintain sound business and governance structures  
Strategy: Comply with regulations and best practice standards to drive good decision making by Council and 
Staff 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
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Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 
Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Unauthorised (or incorrectly authorised) payments 
being made 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Major (4) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (4) 

Principal Risk Theme Misconduct 

Risk Action Plan (Controls or Treatment Proposed) Payments listing provided to Council each month 

 

VOTING REQUIREMENTS: 

Simple Majority 

 

 

RESOLUTION OCM-2026-072 

 

Moved: Cr Neil Morrell 

Seconded: Cr Graeme Peirce 

 

That Council:  
1. in accordance with section 13 of the Financial Management Regulations of the Local 

Government Act 1995 and in accordance with delegation, note May 2026 Municipal Fund 

vouchers 14052026.1-14052026.45, 28052026.1-28052026.31, Licensing, Salaries and Wages, 

EFT Transfers and Direct Debits totalling $528,549.58 listed (attached) as approved for 

payment.  

2. note the attached Corporate Credit Card facility transaction summary from 25 April 2026 to 25 

May 2026. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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12.3 ADOPTION OF REPORTABLE VARIANCE FOR 2026-2027 FINANCIAL YEAR 

File Ref: ADM130 

Location: N/A 

Applicant: N/A 

Author: Rajinder S Sunner, Manager Corporate Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 17/06/2026 

Disclosure of Interest: Nil 

Attachments: Nil 

 

SUMMARY: 

Council is requested to review its reportable variance figure and percentage for the 2026/2027 financial year.  
1. Operating transactions the greater of +/- 10% or $10,000  

2. Capital transactions the greater of +/- 10% or $25,000  

 
BACKGROUND: 

Council must adopt a percentage and/or value each financial year for reporting variances in the Statement 
of Financial Activity. 
 
COMMENT: 

The reportable material variance threshold is reviewed annually as part of Council’s financial reporting 
requirements. 
 
The current thresholds applied to monthly financial statements are: 

• operating transactions: the greater of +/- 10% or $10,000; and 

• capital transactions: the greater of +/- 10% or $25,000. 

It is recommended that Council adopt these same reportable variance thresholds for the 2026/2027 financial 
year. 
 
CONSULTATION: 

Chief Executive Officer  

Manager Financial Reporting  

 

STATUTORY ENVIRONMENT: 

Local Government Act 1995 

s6.4 Financial Report 

 

Local Government (Financial Management) Regulations 1996  

Reg. 34(5) Financial activity statement required each month  

 

POLICY IMPLICATIONS: 

Nil 
 
FINANCIAL IMPLICATIONS: 
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There are no direct financial implications arising from the adoption of the proposed variance percentage and 

value thresholds. 

 
STRATEGIC IMPLICATIONS:  

Nil 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 
Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Failure to include variances in the monthly 
financial statements may limit Council’s oversight 
of the Shire’s financial management. 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Minor (2) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (2) 

Principal Risk Theme Compliance failure 

Risk Action Plan (Controls or Treatment Proposed) Adopt the reportable material variance thresholds 
and disclose variances by way of a note to the 
monthly financial statements. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-073 

 

Moved: Cr Russell Prowse 

Seconded: Cr Graeme Peirce 

 

That Council, pursuant to Local Government (Financial Management) Regulations Reg. 34(5), adopt 
the reportable variance figure and percentage for the 2026/2027 Financial Year as follows:  
 

1. Operating Expenses and Income the greater of +/- 10% or $10,000  

2. Capital Expenses and Income the greater of +/- 10% or $25,000  

 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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12.4 ELECTED MEMBER FEES AND ALLOWANCES FOR 2026-2027 

File Ref: ADM498 

Location: N/A 

Applicant: N/A 

Author: Rajinder S Sunner, Manager Corporate Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 16/06/2026 

Disclosure of Interest: Nil 

Attachments: Nil 

 

SUMMARY: 

Council is requested to consider and set the Elected Member sitting fees and allowances for the 2026/27 
financial year within the ranges determined by the Salaries and Allowances Tribunal (SAT). 
 
BACKGROUND: 

The Local Government Act 1995 and Local Government (Administration) Regulations 1996, grant elected 
members the right to receive a sitting fee for attending Council and Committee meetings. On 2 April 2026, 
the Salaries and Allowances Tribunal (SAT) made slight adjustments to the allowance rates/ranges from the 
previous determination applicable to Shire of West Arthur. The newly adjusted rates/ranges will come into 
effect on 1 July 2026. 
 
COMMENT: 

SAT determines the range of payments and allowances within which local governments set the actual 
amount. The Shire of West Arthur is a Band 4 Council. All figures presented within this item apply to Band 4 
Councils. 
 

• The following table shows the Annual Allowance for a Mayor or President of a local government. 
 

LG Band  Minimum Maximum 

4 $596 $23,257 

 

• The following table shows elected member Council Sitting fees per meeting. 
 

Elected Council Member  Elected Council Member – Mayor or President 

LG Band Minimum Maximum Minimum Maximum 

4 $109 $280 $109 $570 

 

• The following table shows elected member Committee meeting and Prescribed meeting fee per 
meeting. 

 

Elected Council member 

LG Band Minimum Maximum 

4 $57 $140 
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• The following table shows Committee meeting and prescribed meeting fee per meeting for 
independent committee member. 

 

Independent Committee Member 

Bands Minimum Maximum 

1 – 4 $0 $466 

 

• The following table shows Committee meeting and prescribed meeting fee per meeting for 
independent committee member of the Audit, Risk and Improvement Committee Member. 

 

Independent Audit, Risk and Improvement Committee Member 

Bands Minimum Maximum 

1 – 4 $110 $1,215 

 
Annual allowances in lieu of reimbursement of expenses - ICT 
As per the SAT determination of 4 April 2025, ICT expenses (Information & Communication Technology) 
mean: 

• rental charges in relation to one telephone and one facsimile machine, as prescribed by regulation 
31(1)(a) of the LG Regulations; or 

• any other expenses that relate to information and communications technology (for example, 
telephone call charges and internet service provider fees) and that are a kind of expense prescribed 
by regulation 32(1) of the LG Regulations; or 

• any expenses, including the purchase costs, of ICT hardware provided to elected members.” 
 
SAT has determined that the minimum annual allowance for ICT expenses is $500, and the maximum annual 
allowance is $3,500. 
 
Reimbursement for travel costs incurred while driving a privately owned or leased vehicle (rather than a 
commercially hired vehicle) are to be calculated at the same rate contained in Section 30.6 of the Local 
Government Officers’ (Western Australia) Award 2021 (Award) as at the date of this determination (5 April 
2025) as per determination 8.2 (5). 
 
CONSULTATION: 

Chief Executive Officer 

STATUTORY ENVIRONMENT: 

• Salaries and Allowances Tribunal Determination 02 April 2026 

• Sections 5.98 – 5.100 of the Local Government Act 1995 

• Regulation 30 of the Local Government (Administration) Regulations 1996 

• Section 30.6 of the Local Government Officers’ (Western Australia) Award 2021 

POLICY IMPLICATIONS: 

Nil 

FINANCIAL IMPLICATIONS: 

Council sitting fees, travel reimbursement, ICT allowance, President’s/Deputy President’s allowances, 
independent committee member, and Independent Audit, Risk and Improvement Committee Member fees 
will be included in the 2026/27 budget at the endorsed levels. 
 
STRATEGIC IMPLICATIONS: 

Nil 
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RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 
Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Failure to Fulfill Statutory, Regulatory or 
Compliance Requirements. 

Risk Likelihood (based on history and with existing 
controls) 

Possible (3) 

Risk Consequence Moderate (3) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Medium (9) 

Principal Risk Theme Compliance 
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Risk Action Plan (Controls or Treatment Proposed) Adopt the Elected members’ fees and Allowances 
for 2026-27 as per Officer Recommendation. 

VOTING REQUIREMENTS: 

Absolute Majority 
 

 

RESOLUTION OCM-2026-074 

 

Moved: Cr Neil Morrell 

Seconded: Cr Helen Lubcke 

 

That Council, by absolute majority, adopt the following Elected Members’ Fees and Allowances for 
2026-2027: 

1. Pursuant to section 5.98(1)(b) of the Local Government Act 1995, for payment of elected 
members’ individual council meeting attendance fees:  

President $215 per meeting  
Councillors $215 per meeting  

2. Pursuant to section 5.98(1)(b) and section 5.98(2A)(b) of the Local Government Act 1995 and 
regulation 30 (3A) of the Local Government (Administration) Regulations 1996, for payment of 
elected members’ individual committee or prescribed meeting attendance fees:  

Elected Members  $110 per meeting  

3. Pursuant to section 5.100(2)(b), and section 5.100(3)(a) of the Local Government Act 1995 and 
regulation 30 (3A) of the Local Government (Administration) Regulations 1996, for payment of 
independent committee member fees:  

Independent Committee Member  $215 per meeting  

4. Pursuant to section Sections 5.100(4), (5) and (6) of the LG Act, for payment of independent 
ARIC member fees:  

Independent ARIC Member $215 per meeting  

5. Pursuant to section 5.98(5)(b) and section 5.98A of the Local Government Act 1995, the 
following annual local government allowance in addition to the individual meeting attendance 
fees:  

President  $6,400 per annum  
Deputy President $1,600 per annum  

6. Pursuant to section 5.99A of the Local Government Act 1995, the following annual local 
government allowance in addition to the annual meeting allowance:  

ICT Allowance  $535 per annum  

7. Determine that travel expenses for Councillors and committee members be paid at a rate 
commensurate with the Local Government Officers (Western Australia) Award 2021 and any 
subsequent amendments or regulations. 

 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED BY ABSOLUTE MAJORITY 6/0 
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12.5 RATES WRITE OFF - 14 HORLEY STREET AND 16 HORLEY STREET, DURANILLIN 

File Ref: A985, A986 

Location: Nil 

Applicant: Nil 

Author: Rajinder S Sunner, Manager Corporate Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 21/05/2026 

Disclosure of Interest: Nil 

Attachments: Nil 

 

SUMMARY: 

The purpose of this report is for Council to consider writing off rates for the assessments A985 and A986, 
being 14 Horley Street Duranillin WA 6393 ($31,131.05)($30,453.33), and 16 Horley Street Duranillin WA 
6393 ($28,322.20)($27,644.48). 
 
BACKGROUND: 

Due to the continued non-payment of rates on both properties, the Shire pursued recovery action against 
the respective property owners in accordance with the relevant provisions of the Local Government Act 1995, 
including the sale of land for unpaid rates. 
 
Both properties were sold at Auction in April 2026 and settled in the period May-June 2026. 
 
COMMENT: 

An auction for both properties was held in April 2026 as part of the Shire’s recovery action for outstanding 
rates in accordance with the relevant provisions of the Local Government Act 1995. Following the auction 
process, both properties were sold and subsequently settled during May and June 2026. 
 
As the net proceeds from the sale of each property are insufficient to fully discharge the outstanding rates, 
legal fees and interest, the remaining balance after the application of the sale proceeds will need to be 
written off using Provision for Doubtful Debt (A011210).  
 
A985 – 14 Horley Street: 
  Outstanding Rates, legal fees and Interest  $48,298.86 
  Less: Net Proceed from Auction Sale  ($17,167.81)($17,045.53) 
   Auction Sale Price $25,000.00 
   Less: Selling Expenses ($7,832.19)($7,154.47) 

Balance Write Off $31,131.05 $30,453.33 
A986 – 16 Horley Street: 
  Outstanding Rates, legal fees and Interest  $50,285.16 
  Less: Net Proceed from Auction Sale  ($21,962.96)($22,640.68) 
   Auction Sale Price $29,500.00 
   Less: Selling Expenses ($7,537.04)($6,859.32) 

Balance Write Off $28,322.20 $27,644.48 
CONSULTATION: 

AMPAC 
Palisade Legal 
Chief Executive officer 
Manager Financial Reporting 
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Finance Officer 
 
STATUTORY ENVIRONMENT: 

Section 6.12(1)(c) of the Local Government Act 1995 states that a local government can write off any amount 
of money which is owed to the local government. 
 
Section 6.39(2) of the Local Government Act 1995 states that a local government is required to amend a rate 
record for the current financial year to ensure that the information contained in the record is current and 
correct and that the record is in accordance with the Act. 
 
The power to write off debts under the Local Government Act 1995 only applies to amounts owing to the 
local government (i.e. rates, fees and charges). The Emergency Services Levy is statutorily excluded because 
it is collected on behalf of the State. 
 
POLICY IMPLICATIONS: 
Council Policy F28 – Revenue Collection, provides guidance in the collection of all outstanding revenues owed 
to the Shire to ensure timely cash flow and to minimise bad debts.  
 
FINANCIAL IMPLICATIONS: 
The Shire’s provision for doubtful debts (A011210) had a balance of $83,692.96 as at the end of May 2026. 
Following the proposed write-off of $59,453.25 $58,097.81, comprising $31,131.05 $30,453.33 for A985 and 
$28,322.20 $27,644.48 for A986, the remaining balance in the provision for doubtful debts will be $24,239.71 
$25,595.15. 
 
STRATEGIC IMPLICATIONS: 
Community Strategic Plan – West Arthur Towards 2031 

Leadership and management – inspirational, dynamic, transparent   

Outcome 4.3 – Establish and maintain sound business and governance structures   

Comply with regulations and best practice standards to drive good decision-making by Council   

RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 
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• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 
Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Non-compliance with legislative requirements may 
result in financial, legal and reputational risk 

Risk Likelihood (based on history and with existing 
controls) 

AlmostCertain (5) 

Risk Consequence Moderate (3) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

High (15) 

Principal Risk Theme Regulatory compliance 

Risk Action Plan (Controls or Treatment Proposed) Manage this risk through regular reviews of 
outstanding rates and ongoing legislative 
compliance. 

VOTING REQUIREMENTS: 

Absolute Majority 
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Note: 

Prior to Council considering the item, Councillors were advised by the Author, that a review of the settlement 
statements for both properties identified that GST had been included in the settlement amounts. As the Shire 
is entitled to claim a GST refund of $677.72, the write-off amount has been reduced accordingly. 
 
 

OFFICER RECOMMENDATION: 

That Council: 
Approve the write-off of outstanding rates, legal fees and interest totalling $59,453.25, as detailed below: 

1. A985 – 14 Horley Street, Duranillin WA 6393: $31,131.05. 

2. A986 – 16 Horley Street, Duranillin WA 6393: $28,322.20. 

 

 

RESOLUTION OCM-2026-075 

 

Moved: Cr Russell Prowse 

Seconded: Cr Graeme Peirce 

 

That Council: 

Approve the write-off of outstanding rates, legal fees and interest totalling $58,097.81, as detailed 
below: 

1. A985 – 14 Horley Street, Duranillin WA 6393: $30,453.33. 

2. A986 – 16 Horley Street, Duranillin WA 6393: $27,644.48. 

 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED BY ABSOLUTE MAJORITY 6/0 
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12.6 ADOPTION OF POLICY F36 - PRIVACY AND RESPONSIBLE INFORMATION SHARING (PRIS) 

File Ref: ADM015 

Location: Shire of West Arthur 

Applicant: Shire of West Arthur 

Author: Amy White, Records Officer 

Authorising Officer:  Rajinder S Sunner, Manager Corporate Services 

Date: 10/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  F36 - Privacy and Responsible Information Sharing (PRIS)  Policy 

 

SUMMARY: 

Council is requested to consider the adoption of F36 – Privacy and Responsible Information Sharing (PRIS) 
Policy. 
 
BACKGROUND: 

With the new state legislation of the Privacy and Responsible Information Sharing Act 2024, all public entities, 
including Councils, where personal information is held and stored to carry out services, were given a timeline 
to have a policy and procedures in place by 1 July 2026. The attached policy outlines what information may 
be collect from stakeholders to carry out services; the use and disclosure of the information to customers 
and stakeholders, and what safeguarding measures are in place to ensure the safety of the information 
stored. 
 
COMMENT: 

The Privacy and Responsible Information Sharing Policy will give a strong framework for Shire staff to adhere 
to when implementing the requirements of the Privacy and Responsible Information Sharing Act 2024. 
 
CONSULTATION: 

Manger Corporates Services 
Chief Executive Officer 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 
Privacy and Responsible Information Sharing Act 2024 
State Records Act 2000 
 
POLICY IMPLICATIONS: 

Should the policy be adopted it will apply to all communications where personal information is collected and 
stored. This includes written communication (emails, forms, letters), verbal communication (phone calls, In 
person), recorded footage and audio (council meetings, CCTV), online activity (website and social media). The 
following documents and policies are related to this proposed policy 

• Freedom of Information Statement  

• Privacy Statement  

• C23 – Public Questioning Time  

• F12 – Customer Service, Presentations, Deputations and Petitions Policy 

• F17 – Record Keeping 

•  F26 - Acceptable Use policy will be  
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FINANCIAL IMPLICATIONS: 

The financial implications to the Council would be significant if a breach was to occur and the Council was 
found to be non-complaint with the Act it would result in a fine from the Office of Information 
Commissioner. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Community Strategic Plan 2025-2031 

Outcome 5.1 Councillors represent the community and are well trained 

• Council process is open and transparent to the general community. 
Outcome 5.2 - Shire staff are well trained, motivated and customer focused 

• Continuously strive to be customer focused and serve Council and the community 
Outcome 5.3 - Established and maintain sound business and governance structures 

• Provide informed decision making based on our strategic directions and legal requirements and that 
these are open, transparent and adequately communicated with the community.  

• Comply with regulations and best practices standards to drive good decision making by Council and 
Staff.  

 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
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Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Non-compliance with PRIS legislation 

Risk Likelihood (based on history and with existing 
controls) 

Almost Certain (5) 

Risk Consequence Catastrophic (5) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Extreme (25) 

Principal Risk Theme Compliance 

Risk Action Plan (Controls or Treatment Proposed) Adopt F36 – Privacy and Responsible Information 
Sharing (PRIS)  

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-076 

 

Moved: Cr Neil Morrell 

Seconded: Cr Natalie O'Neill 

 

That Council adopt the Privacy and Responsible Information Sharing (PRIS) Policy as presented and 

direct the CEO to add it to Council’s Policy Manual. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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12.7 AMENDMENT TO POLICY F5 - INVESTMENT OF SURPLUS FUNDS 

File Ref: ADM015 

Location: Nil 

Applicant: Nil 

Author: Rajinder S Sunner, Manager Corporate Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 17/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  F5 - Investment of Surplus Funds 

 

SUMMARY: 

Council is requested to consider the adoption of amended policy – F5 Investment of Surplus Funds. 
 
BACKGROUND: 

The existing F5 Investment of Surplus Funds Policy has been reviewed as part of Council’s ongoing policy 
review process. The review identified that the current policy no longer adequately supports the Shire’s 
contemporary investment requirements, as it prescribes fixed percentage limits for investment allocations. 
This has presented practical challenges throughout the year, particularly in managing surplus funds efficiently 
while responding to changing cashflow requirements, interest rate movements and available investment 
opportunities. An amended policy is therefore proposed to provide a more flexible and operationally suitable 
framework, while continuing to support prudent financial management and legislative compliance. 

 
COMMENT: 

The proposed amendment to Policy F5 – Investment of Surplus Funds is intended to address the practical 
limitations identified through the administration of the current policy. The existing requirement to maintain 
fixed percentage allocations has restricted the Shire’s ability to manage investments in a flexible and 
responsive manner, particularly where cashflow needs, term deposit maturities, interest rate movements 
and available investment products vary throughout the year. 

While the intent of the existing policy is to ensure prudent diversification and appropriate oversight of surplus 
funds, the fixed percentage approach has not always aligned with operational requirements or market 
conditions. The amended policy seeks to retain appropriate controls and risk management principles, while 
providing sufficient flexibility to maximise investment returns and ensure funds remain available to meet the 
Shire’s financial obligations. 

 
CONSULTATION: 

Chief Executive Officer 
Manager Financial Reporting 
 
STATUTORY ENVIRONMENT: 

Local Government Act 1995 – Section 6.14; 
The Trustees Act 1962 – Part III Investments; 
Local Government (Financial Management) Regulations 1996 Regulation 19, Regulation 19C; 
Australian Accounting Standards. 
 
POLICY IMPLICATIONS: 

Existing policy F5 will be amended and the Policy Manual updated accordingly. 
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FINANCIAL IMPLICATIONS: 

The proposed amendment is expected to have a positive financial impact by allowing the Shire to manage 
surplus funds more flexibly in response to cashflow needs, term deposit maturities, interest rate changes and 
available investment opportunities. This flexibility may improve investment returns while ensuring sufficient 
funds remain available for operational and capital expenditure commitments. All investment activities will 
continue to comply with legislative requirements, approved policy parameters and prudent financial 
management principles. 

 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 

Theme: Leadership and Management – Inspirational, dynamic, transparent. 

Outcome 4.3 – Establish and maintain sound business and governance structure. 

Strategy: Ensure that the local community is provided with value for money through prudent expenditure of 
rates. 

 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
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Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Not adequately supporting compliant, prudent and 
flexible management of surplus funds, potentially 
limiting investment returns or affecting cashflow 
management. 

Risk Likelihood (based on history and with existing 
controls) 

Likely (4) 

Risk Consequence Major (4) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

High (16) 

Principal Risk Theme Compliance 

Risk Action Plan (Controls or Treatment Proposed) Adopt amended F5-Investment of Surplus Funds as 
presented. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 

RESOLUTION OCM-2026-077 

 

Moved: Cr Russell Prowse 

Seconded: Cr Graeme Peirce 

 

That Council adopt the amended Policy F5 – Investment of Surplus Funds, as presented, and 

direct the Chief Executive Officer to update the Council Policy Manual accordingly. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O’Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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12.8 FINAL ALLOCATION OF RESERVE ACCOUNT TRANSFERS FOR 2025-2026 

File Ref: ADM367 

Location: N/A 

Applicant: N/A 

Author: Melinda King, Manager Financial Reporting 

Authorising Officer:  Rajinder S Sunner, Manager Corporate Services 

Date: 18/06/2026 

Disclosure of Interest: Nil 

Attachments: 1.  Reserve Transfers 2025-2026 

 

SUMMARY: 

Council is requested to approve the transfer to various Reserve Accounts for 2025-2026 as presented 
 
BACKGROUND: 

At the time the Shire adopted the 2025-2026 budget in August 2025, reserve transfers to various accounts 
were budgeted as listed below:  

Opening balance  $ 2,219,793 
Transfer to Reserve $ 882,212 
Estimated Interest $ 74,476 
Transfer From Reserve ($ 1,016,027) 
Closing Balance  $ 2,160,454 

 
COMMENT: 

Council approval is required to allocate funds to the Shire’s reserve accounts, reflecting variations in 
expenditure and the finalisation of reserve transfer requirements for the 2025–2026 financial year. 
 
Plant purchases were below budget, resulting in a reduced requirement for transfers from the Plant Reserve. 
An additional transfer to the Leave Reserve is required due to contributions received to fund long service 
leave obligations. Transfers from the Building Reserve to fund project costs in the current year will be re-
budgeted in 2025–2026. 
 
Special project bridge funding of $674,000 was received in 2025–2026. At the time the budget was adopted, 
the timing and location of the bridge works were not known; therefore, the funds were budgeted for transfer 
to reserve, offset by a $94,788 reduction in budgeted Financial Assistance Grants income. The bridge works 
have now been completed and will be invoiced in the 2025–2026 financial year. 
 
The works were carried out by Main Roads Western Australia and funded jointly through the Financial 
Assistance Grant allocation of $674,000 and State Government funding allocation of $374,000. There was no 
cost to the Shire for these works. 

The net result is that the Shire will process the following reserve account transactions: 

Opening balance  $ 2,219,793 
Transfer to Reserve $ 326,947 
Estimated Interest $ 83,711 
Transfer From Reserve ($ 960,852) 
Closing Balance  $ 1,669,600 

 
CONSULTATION: 

Chief Executive Officer 
Manager Corporate Services 
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STATUTORY ENVIRONMENT: 

Local Government Act 1995 
S6.8 Expenditure from municipal fund not included in annual budget 
 
POLICY IMPLICATIONS: 

Nil 
 
FINANCIAL IMPLICATIONS: 

The Shire will be transferring $502,226 less to reserve accounts for the financial year 2025-2026 to various 
reserve accounts. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 
Theme: Leadership and Management – Inspirational, dynamic, transparent. 
Outcome 4.3 – Establish and maintain sound business and governance structure. 
Strategy: Ensure that the local community is provided with value for money through prudent expenditure of 
rates. 
 
RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 
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Likelihood  1 2 3 4 5 
Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

 

Description of Key Risk Not being compliant with current audit 

requirements.   

Risk Likelihood (based on history and with existing 

controls) 

Rare (1) 

Risk Consequence Minor (2) 

Risk Rating (Prior to Treatment or Control): 

Likelihood x Consequence 

Low (2) 

Principal Risk Theme Compliance Requirements 

Risk Action Plan (Controls or Treatment Proposed) Approve transfer to various reserve accounts to 

ensure compliance. 

VOTING REQUIREMENTS: 

Absolute Majority 
 

 

Note: 

The Manager Corporate Services amended the financial year in the recommendation prior to moving the 
motion. 
 

 

 

RESOLUTION OCM-2026-078 
 

Moved: Cr Graeme Peirce 

Seconded: Cr Helen Lubcke 
 

That Council, by absolute majority, approve the amended budgeted transfers of $502,266 less to be 
transferred from the Reserve Accounts for the financial year 2025-2026 for various reserve accounts 
held by the Shire based on the following movements: 

 Opening balance  $ 2,219,793 
 Transfer to Reserve $ 326,947 
 Estimated Interest $ 83,711 
 Transfer From Reserve ($ 960,852) 
 Closing Balance  $ 1,669,600 
 

That Council, by absolute majority, approve the budget amendment to increase capital bridge 

expenditure (GL 1999263801 – WIP Bridges) by $674,000. 
 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED BY ABSOLUTE MAJORITY 6/0 

 



Ordinary Council Meeting Minutes 25 June 2026 

 

Item 12.8 - Attachment 1 Page 117 

 



Ordinary Council Meeting Minutes 25 June 2026 

 

Item 13.1 Page 118 

13 WORKS AND SERVICES 

13.1 SHIRE OF WEST ARTHUR ROAD HIERARCHY AND CONSTRUCTION STANDARDS 

File Ref: ADM384 

Location: Not applicable 

Applicant: Not applicable 

Author: Gary Rasmussen, Manager Works and Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 15/06/2026 

Disclosure of Interest: Nil 

Attachments:  1.  Road Hierarchy and Construction Standards 

 

SUMMARY: 

The purpose of this report is to present the consolidated Road Hierarchy and Construction Standards 
document to Council for acceptance and adoption. The document combines the Shire’s existing road 
hierarchy, priority setting, levels of service and technical construction requirements into a single reference 
document intended to support consistent planning, design, construction, maintenance and investment 
decisions across the Shire road network. 
 
BACKGROUND: 

The attached document has been prepared as a consolidated reference that retains the Shire’s road 
hierarchy, priority framework and levels of service as the strategic basis for decision-making, while 
incorporating detailed road construction and design requirements as the operative standards to be applied 
by staff, contractors and developers.  
 
The document states that its objectives are to: provide a safe, efficient and effective road system; define 
minimum standards for road construction, maintenance and associated civil works; provide a rational basis 
for upgrades and developer contributions; guide staff, contractors and developers; and support consistent 
levels of service across the Shire road network.  
 
One of the Chief Executive Officer’s Key Performance Indicators (KPIs) for 2026 is to develop a Road and 
Bridge Strategy that addresses: 

• a road hierarchy (priority ranking) for sealed and unsealed roads; 
• a bridge hierarchy (priority ranking); 
• the establishment of appropriate financial reserves and identification of the current reserve funding 

gap for roads and bridges; and 
• identification of potential funding sources. 

 
The attached document directly contributes to the achievement of this KPI by establishing a consolidated 
and clearly defined road hierarchy and associated standards, thereby addressing the first component of the 
required Road and Bridge Strategy. 
 
The Local Government Act 1995 provides that the Council governs the local government’s affairs and that its 
governing role includes determining the local government’s policies, planning strategically for the future of 
the district, determining the services and facilities to be provided, and making decisions on the basis of 
evidence, on the merits and in accordance with the law while taking account of the local government’s 
finances and resources.  
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COMMENT: 

The attached document establishes a clear hierarchy for roads under Shire control, namely Regional 
Distributor, Local Distributor, and Access Roads, and Town Streets, while recognising Primary Distributor 
roads as Main Roads Western Australia assets outside the Shire’s maintenance responsibility except for 
interface and emergency coordination matters. It also includes a consolidated road classification register, a 
maintenance and emergency response priority order, minimum construction standards, drainage standards, 
service levels, bridge prioritisation principles and development/subdivision requirements. 
 
Adoption of the document will provide Council and administration with a clearer and more consistent basis 
for future road investment, maintenance prioritisation, technical design decisions and discussions with 
developers regarding road upgrading contributions and subdivision works. It should also reduce ambiguity 
for staff and external parties by replacing overlapping source material with one consolidated standard.  
 
From a governance perspective, preparing Council reports and recommendations in a structured manner 
that supports effective decision-making is consistent with the Department’s guidance on agendas and 
minutes and broader local government operational guidance on contemporary good practice. 
 
CONSULTATION: 

Chief Executive Officer 
Manager Corporate Services 
Main Roads WA 
 
STATUTORY ENVIRONMENT: 

Under section 2.7 of the Local Government Act 1995, the Council’s role includes governing the local 
government’s affairs, determining the local government’s policies, planning strategically for the future of the 
district, determining the services and facilities to be provided, and providing strategic direction to the CEO.  
 
Section 3.1 of the Local Government Act 1995 provides that the general function of a local government is to 
provide for the good government of persons in its district, and that this function is to be performed having 
regard to sustainability, long-term consequences, future generations and collaboration where relevant.  
 
Section 1.3 of the Local Government Act 1995 states that the Act is intended to promote better decision-
making, greater accountability and more efficient and effective local government. 
 
POLICY IMPLICATIONS: 

If adopted, the Road Hierarchy and Construction Standards document will operate as the Shire’s consolidated 
internal policy/technical standard for road hierarchy, construction requirements and associated operational 
expectations.  
 
FINANCIAL IMPLICATIONS: 

Adoption of the document does not of itself commit the Shire to a particular capital expenditure program. 
However, the document is intended to inform future planning, works programming, prioritisation, upgrades, 
maintenance responses and developer contribution discussions. The document also contains specific 
provisions regarding defects bonds, supervision fees and possible developer-funded or developer-
contributed road upgrades associated with subdivision and development. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 
Theme: Built Environment – well maintained roads and infrastructure which reflects our identity 
Outcome: Our road network is well maintained 
Strategy: Regularly review and update our long term road construction and maintenance program 
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RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

 

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 
Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk Inconsistent decision-making, duplication, 
uncertainty in project scoping, and inconsistent 
expectations for staff, contractors and developers. 

Risk Likelihood (based on history and with existing 
controls) 

Unlikely (2) 

Risk Consequence Minor (2) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (4) 

Principal Risk Theme Inadequate Asset Management 

Risk Action Plan (Controls or Treatment Proposed) Adopt the standards and hierarchy as presented 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 

RESOLUTION OCM-2026-079 

 

Moved: Cr Graeme Peirce 

Seconded: Cr Neil Morrell 

 

That Council: 
1. accept the attached Road Hierarchy and Construction Standards as presented; 
2. adopt the attached Road Hierarchy and Construction Standards as the Shire of West Arthur’s 

consolidated document for road hierarchy, construction standards and associated operational 
requirements; and 

3. authorise the Chief Executive Officer to make minor administrative, formatting and editorial 
amendments to the document, provided such amendments do not materially alter the intent 
of the document adopted by Council. 

 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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14 REGULATORY SERVICES 

14.1 APPLICATION TO CAMP AT 59 HILLMAN RD, DARKAN 

File Ref: ADM383 

Location: 59 Hillman St, Darkan 

Applicant: Dan Reinhold 

Author: Vin Fordham Lamont, Chief Executive Officer 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 11/06/2026 

Disclosure of Interest: Nil 

Attachments:  1.  Application (Confidential) 

  2.  Application - Property Owner Signature Page (Confidential) 

  3.  Approval (Confidential) 

 

SUMMARY: 

Council is requested to determine an application for approval to camp other than at a caravan park at 59 
Hillman Street, Darkan, being a residentially zoned property within the Shire of West Arthur.  
 
BACKGROUND: 

The application is for occupation of one bus/caravan on the land, and the supporting material indicates that 
the application is being made due to a lack of available housing. The material also indicates that the applicant 
has previously obtained approval for this arrangement and that property owner consent has been provided. 
 
The current legislative framework allows a local government to approve camping on private land for a period 
of up to 24 consecutive months, subject to mandatory safety and health conditions and any other conditions 
imposed by the local government. Before giving approval, Council must be satisfied the land is suitable for 
camping, particularly in relation to safety, health and access to services. 
 
The application identifies the premises as residential, notes that previous approvals have been received for 
camping on the property and states the reason for the application as “no housing available”. The application 
also notes that adjacent occupiers have been notified in writing and that the applicant intends to continue 
searching for rental accommodation and reapply if accommodation is not secured.  
 
COMMENT: 

The application was forwarded to the Shire’s Environmental Health Officer for a recommendation. The EHO 
considered the application on the basis that previous similar applications by the applicant have been 
approved. The draft approval letter attached was provided by the CEO for signing by the CEO. 
 
The draft letter sets out a condition framework that is broadly consistent with Caravan Parks and Camping 
Grounds Regulations 1997 regulations 11A, 13 and 14 and current departmental guidance, including 
requirements for potable water, sanitary facilities, wastewater disposal, refuse management, site 
maintenance, nuisance control, no additional structures without approval, and a clear statement that the 
approval does not override any separate planning, building or plumbing requirements. 
 
It is also relevant that the CEO sought advice from the Minister’s Office about the likelihood of the Minister 
approving this application if Council declined it. The response was that, if nothing had changed since the 
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previous time the Minister approved this application, there was no reason for the Minister not to make the 
same decision this time. 
On balance, and subject to conditions, the application can be supported because the legislative framework 
now expressly enables local governments to approve this form of temporary accommodation, provided 
Council is satisfied as to safety, health and access to services.  
 
CONSULTATION: 

Environmental Health Officer 
John Gangell – Senior Policy Advisor to the Local Government Minister 
Liam O’Neill - Senior Policy Advisor to the Local Government Minister 
 
STATUTORY ENVIRONMENT: 

Under regulation 11 of the Caravan Parks and Camping Grounds Regulations 1997, a person may camp for 
more than 5 nights in any period of 28 consecutive days on land the person owns or has a legal right to occupy 
only with the written approval of either the local government under regulation 11A or the Minister under 
regulation 11B.  
 
Under regulation 11A: 

• a person may apply in writing to the local government for approval to camp on land the person owns 
or has a legal right to occupy within the district;  

• the local government may approve camping for a period not exceeding 24 consecutive months;  
• the approval is subject to conditions that any caravan or camp not be a hazard to safety or health, 

that the land remain suitable for camping, particularly in relation to safety, health and access to 
services, and any further conditions specified by the local government; and 

• the local government may revoke the approval if satisfied a condition has been breached, subject to 
the notice and show cause process in regulation 11A(6).  

 
Regulation 13 requires that, before approval is given, the local government be satisfied that the land is a 
suitable place for camping, especially with respect to safety and health and access to services.  
 
Regulation 14 requires a person camping in a caravan or camp to maintain it such that it is not a hazard to 
safety or health.  
 
The Department’s current guidance also confirms that local governments can approve temporary 
accommodation on private land for up to 24 months, may impose health and safety conditions, and that the 
Minister retains a role where a local government does not approve or revokes an approval. 
 
POLICY IMPLICATIONS: 

Nil 
 
FINANCIAL IMPLICATIONS: 

Nil direct financial implication, other than normal administrative and compliance monitoring costs. 
 
STRATEGIC IMPLICATIONS: 

Shire of West Arthur Strategic Community Plan 2021-2031 
Theme: Leadership and Management – inspirational, dynamic, transparent 
Outcome: Establish and maintain sound business and governance structures 
Strategy: Comply with regulations and best practice standards to drive good decision making by Council and 
Staff 
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RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

 

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption 

• Community Disruption 

• IT or Communications Failure 

• External Threat or Fraud 

• Misconduct 

• Inadequate safety or security practices 

• Inadequate project or change management 

• Errors Omissions or Delays 

• Inadequate Document Management Processes 

• Inadequate supplier / contract management 

• Providing inaccurate advice / information 

• Ineffective Employment practices 

• Compliance failure 

• Inadequate asset management 

• Inadequate engagement practices 

• Ineffective facility or event management 

• Inadequate environmental management 
 
Risk Matrix: 

Consequence  Insignificant Minor Moderate Major Catastrophic 

Likelihood  1 2 3 4 5 
Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 
Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 
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Description of Key Risk There is a risk of non-compliance with the Caravan 
Parks and Camping Grounds Regulations 1997 if 
Council approves the application without clearly 
defining the approved period, occupancy limit and 
site conditions, or if the approved arrangement is 
not monitored for ongoing compliance. This could 
result in occupation occurring in a manner that is 
inconsistent with the statutory requirements 
relating to safety, health and access to services, or 
inconsistent with Council’s approval.  

Risk Likelihood (based on history and with existing 
controls) 

Possible (3) 

Risk Consequence Moderate (3) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Medium (9) 

Principal Risk Theme Compliance failure 

Risk Action Plan (Controls or Treatment Proposed) Support the officer recommendation with 
conditions as presented. 

 

VOTING REQUIREMENTS: 

Simple Majority 
 

 
 

RESOLUTION OCM-2026-080 

 

Moved: Cr Graeme Peirce 

Seconded: Cr Natalie O'Neill 

 

1. That Council, pursuant to regulations 11, 11A, 13 and 14 of the Caravan Parks and Camping Grounds 

Regulations 1997, approve the application by Mr Dan Reinhold to camp other than at a caravan 

park at 59 Hillman Street, Darkan, subject to the following conditions:  

a) Approval period – the approval is valid from 31 May 2026 to 30 November 2026, after 
which it will lapse unless further approval is granted by the Shire.  

b) Occupancy – occupation of the bus/caravan is limited to a maximum of one (1) person at 
any one time.  

c) Water supply – a continuous supply of potable water must be provided and maintained for 
the duration of the approval.  

d) Sanitary facilities – existing ablution facilities within the dwelling, including toilet and 
shower facilities, must be available for use and maintained in a clean, sanitary and 
serviceable condition at all times.  

e) Greywater disposal – all greywater generated from the bus/caravan must be disposed of 
via an approved wastewater disposal system and must not be discharged onto the ground 
or allowed to pool or create a nuisance.  

f) Blackwater disposal – any blackwater generated from the bus/caravan must be contained 
within an approved holding facility and disposed of at an approved disposal point. Disposal 
to the ground or to any unauthorised system is prohibited.  
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g) Refuse disposal – all rubbish must be properly contained and managed at all times and 
disposed of via an approved waste collection service, with no accumulation or nuisance on 
site.  

h) Site maintenance – the camping area must be maintained in a clean, safe and sanitary 
condition at all times.  

i) Nuisance – the occupation must not create a nuisance, including by noise, smoke, odour, 
wastewater discharge or any other matter likely to adversely affect neighbouring 
properties.  

j) Additional structures – no additional accommodation units, annexes, structures or 
buildings associated with the camping arrangement are to be erected without prior 
approval from the Shire.  

k) Other approvals – this approval does not remove or replace any separate requirements 
under planning, building, plumbing or any other applicable legislation.  

l) Revocation – the Shire may revoke this approval if any condition of approval is breached, 
subject to the requirements of regulation 11A.  

 
2. That Council note that the CEO sought advice from the Minister’s Office regarding the likelihood of 

Ministerial approval if Council were to decline the application, and was advised that, if nothing had 

changed since the previous occasion on which the Minister approved the application, there was no 

reason for the Minister not to make the same decision again. 

 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED 6/0 
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15 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

Nil 

16 NEW OR URGENT BUSINESS INTRODUCED BY DECISION OF THE MEETING 

RESOLUTION OCM-2026-081 

Moved: Cr Helen Lubcke 
Seconded: Cr Russell Prowse 

That Council accept the Late Item - 16.1 Amendment of Fees and Charges 2026-2027. 

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, and 
Helen Lubcke 

Against: Nil 
CARRIED 6/0 

16.1 AMENDMENT OF FEES AND CHARGES 2026-2027 

File Ref: ADM130 

Location: N/A 

Applicant: N/A 

Author: Rajinder S Sunner, Manager Corporate Services 

Authorising Officer:  Vin Fordham Lamont, Chief Executive Officer 

Date: 25/06/2026 

Disclosure of Interest: Nil 

Attachments: 1. FER Email 2026-27 Fees

2. SoWA Fees and Charges 2026-2027 Updated 1

SUMMARY: 

Council is requested to consider adopting the attached amended Schedule of Fees and Charges for 2026-
2027, effective I July 2026.  

BACKGROUND: 

The Shire of West Arthur is registered with the Fines Enforcement Registry (FER) to upload unpaid fines and 
infringement notices to assist with the recovery of outstanding monies. 

The Shire received correspondence from the Fines Enforcement Registry on 24 June 2026 advising of new 
fees and charges applicable from 1 July 2026. The Shire had previously adopted its Fees and Charges for the 
2026-2027 financial year at the Ordinary Council Meeting held on 28 May 2026. As the updated Fines 
Enforcement Registry fees were received after Council’s adoption of the 2026-2027 Fees and Charges, an 
amendment is required to ensure the Shire’s adopted schedule reflects the current prescribed fees effective 
from 1 July 2026. 
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Also, under the Plant Hire section of the adopted 2026-2027 Schedule of Fees and Charges, no fee was 
included for the use of an additional trailer. The Shire recently completed a private works job that required 
an additional trailer to complete the works. To ensure appropriate cost recovery and provide a clear fee for 
future private works requiring this equipment, Council is required to adopt a new fee for the hire of an 
additional trailer. 

COMMENT: 

Under Fines, Penalties and Infringement Notices Enforcement Regulations 1994, Fine Regs Schd 2 
Adopted Fees Amended Fees 

Issuing Final Demand  $27.60 $28.30 
Preparing Enforcement Certificate  $23.50 $24.10 
Registration of Infringement Notice $88.50 $90.50 

Additional Trailer $85.00 per hour 

CONSULTATION: 

Chief Executive Officer 
Manager Works and Service 
Manager Finance Operation 

STATUTORY ENVIRONMENT: 

Fines, Penalties and Infringement Notices Enforcement Regulations 1994 

Fine Regs Schd 2 

Local Government Act 1995  

6.16. Imposition of fees and charges 

(1) A local government may impose* and recover a fee or charge for any goods or service it provides or

proposes to provide, other than a service for which a service charge is imposed.

* Absolute majority required.

(2) A fee or charge may be imposed for the following —

(a) providing the use of, or allowing admission to, any property or facility wholly or partly owned,

controlled, managed or maintained by the local government;

(b) supplying a service or carrying out work at the request of a person;

(c) subject to section 5.94, providing information from local government records;

(d) receiving an application for approval, granting an approval, making an inspection and issuing a

licence, permit, authorisation or certificate;

(e) supplying goods;

(f) such other service as may be prescribed.

(3) Fees and charges are to be imposed when adopting the annual budget but may be —

(a) imposed* during a financial year; and

(b) amended* from time to time during a financial year.

* Absolute majority required

6.17. Setting level of fees and charges 

(1) In determining the amount of a fee or charge for a service or for goods a local government is required to

take into consideration the following factors —

(a) the cost to the local government of providing the service or goods; and

(b) the importance of the service or goods to the community; and

(c) the price at which the service or goods could be provided by an alternative provider.

(2) A higher fee or charge or additional fee or charge may be imposed for an expedited service or supply of

goods if it is requested that the service or goods be provided urgently.
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(3) The basis for determining a fee or charge is not to be limited to the cost of providing the service or goods

other than a service —

(a) under section 5.96; or

(b) under section 6.16(2)(d); or

(c) prescribed under section 6.16(2)(f), where the regulation prescribing the service also specifies that

such a limit is to apply to the fee or charge for the service.

(4) Regulations may —

(a) prohibit the imposition of a fee or charge in prescribed circumstances; or

(b) limit the amount of a fee or charge in prescribed circumstances.

6.18. Effect of other written laws 

(1) If the amount of a fee or charge for a service or for goods is determined under another written law a local

government may not —

(a) determine an amount that is inconsistent with the amount determined under the other written

law; or

(b) charge a fee or charge in addition to the amount determined by or under the other written law.

(2) A local government is not to impose a fee or charge for a service or goods under this Act if the imposition

of a fee or charge for the service or goods is prohibited under another written law.

POLICY IMPLICATIONS: 

Nil 

FINANCIAL IMPLICATIONS: 

Adopting fees and charges enables the Council to charge appropriate fees from 1 July 2026. Revenue raised 
from fees and charges set by the Council will contribute to its ability to provide services and facilities for the 
2026-2027 financial year and into the future. 

STRATEGIC IMPLICATIONS: 

There is no reference to this report in the Council’s Strategic Community Plan. 

RISK IMPLICATIONS: 

Risk management is the removal of uncertainty from business decisions. Risk is expressed in terms of 
likelihood it may occur and the consequences that may flow from it. The consequences may be positive or 
negative or simply a deviation from the expected. The risk or consequence may be related to health and 
safety; financial; business or service interruption; compliance; reputation; or the environment. Reference to 
the risk matrix below will generate a risk rating by assessing the likelihood and consequence and 
multiplying these scores by each other. The greater the risk rating, the greater the risk and the higher the 
need for specific plans to be developed. All items with a risk rating greater than 10 should be added to the 
Risk Register and specific controls developed.   

Risk Themes: 

A risk theme is the categorising of risk. For example, the collection of risks that represent compliance failure. 
The risk themes in the shire Risk Register include: 

• Business Disruption

• Community Disruption

• IT or Communications Failure

• External Threat or Fraud

• Misconduct

• Inadequate safety or security practices

• Inadequate project or change management
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• Errors Omissions or Delays

• Inadequate Document Management Processes

• Inadequate supplier / contract management

• Providing inaccurate advice / information

• Ineffective Employment practices

• Compliance failure

• Inadequate asset management

• Inadequate engagement practices

• Ineffective facility or event management

• Inadequate environmental management

Risk Matrix: 

Consequence Insignificant Minor Moderate Major Catastrophic 

Likelihood 1 2 3 4 5 

Almost Certain 5 Medium (5) High (10) High (15) Extreme (20) Extreme (25) 

Likely 4 Low (4) Medium (8) High (12) High (16) Extreme (25) 

Possible 3 Low (3) Medium (6) Medium (9) High (12) High (15) 

Unlikely 2 Low (2) Low (4) Medium (6) Medium (8) High (10) 

Rare 1 Low (1) Low (2) Low (3) Low (4) Medium (5) 

Description of Key Risk Inability to charge fees before the adoption of the 
budget if not adopted. 

Risk Likelihood (based on history and with existing 
controls) 

Rare (1) 

Risk Consequence Insignificant (1) 

Risk Rating (Prior to Treatment or Control): 
Likelihood x Consequence 

Low (1) 

Principal Risk Theme Business Disruption 

Risk Action Plan (Controls or Treatment Proposed) Adopt and charge fees in accordance with the 
schedule of fees and charges 2026-2027 as 
presented. 
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VOTING REQUIREMENTS: 

Absolute Majority 

RESOLUTION OCM-2026-082 

Moved: Cr Graeme Peirce 

Seconded: Cr Neil Morrell 

That Council, by absolute majority, adopt the amended 2026-2027 Schedule of Fees and Charges as 
attached to: 

1. Amend the following fees under Fines, Penalties and Infringement Notices Enforcement

Regulations 1994, Fine Regs Schd 2.

Amended Fees 
Issuing Final Demand   $28.30 
Preparing Enforcement Certificate  $24.10 
Registration of Infringement Notice $90.50 

2. Include a new fee for Additional Trailer hire at $85.00 per hour.

In Favour: Crs Duncan South, Neil Morrell, Graeme Peirce, Russell Prowse, Natalie O'Neill, 

Helen Lubcke 

Against: Nil 

CARRIED BY ABSOLUTE MAJORITY 6/0 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 1 Page 149 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 150 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 151 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 152 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 153 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 154 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 155 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 156 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 157 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 158 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 159 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 160 



Ordinary Council Meeting Minutes 25 June 2026 

Item 16.1 - Attachment 2 Page 161 



Ordinary Council Meeting Minutes 25 June 2026 

Page 162 

17 MATTERS BEHIND CLOSED DOORS 

Nil 

18 CLOSURE OF MEETING 

The Presiding Member declared the meeting closed at 8.16pm. 
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